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Greetings and thank you for your interest in becoming an AFJROTC Instructor! Please read all of this
thoroughly BEFORE you start an application.

Am | obligated for applying? “You incur o obligation for submitting an application. Once your application is
approved, the decision to be nominated to any school, or to accept a hiring offer from any school is
your choice.

Is my retired pay impacted in any way? Being an AFJROTC instructor has no impact on your military
retired pay.

Minimum application requirements:

==WAIVERS: Waiver requests must be resolved BEFORE an online application is attempted. Waivers are
considered, based on the needs of the program. Email: jrotc.jri@au.af.edu with any waiver
requests/questions.

=>INTEGRITY FIRST: Providing any false or misleading information during the application process is an
integrity violation and will result in your disqualification. Bypassing the pre-screening questions with
inaccurate answers, or failing to disclose adverse actions is providing false and misleading information.

1) Must be retiring/retired from a component of the US Air Force. All Air Force JROTC instructors must
be retired from a component of the US Air Force. Mo waivers can be granted for this requirement.

2) Have retirement orders. With verification from AFPC (AD) or from ARPC (ANG/AFRES) that your
retirement application has been APPROVED, an application can be started. However, we cannot finalize
approval of any application until the actual, published retirernent orders are provided to us.

3) Hold a retired grade of E6 to E9 or O4 to O6. Waivers for E5 and O3 may be possible for exceptionally
gualified Alrmen, if interested in a hard-to-fill location.

4) Be retiring no farther than 9 months (270 days) out or be retired no longer than 5 years. A waiver for
someone retired longer than 5 years may be possible, depending on the location of interest. (Contact
jrotc.jrig@au.af.edu for questions on this)

5) Hold a minimum of a Bachelor's degree (major/minor is not relevant). For enlisted members who are
actively pursuing their degree and are six (6) or fewer courses from completion of their Bachelor's

degres, a waiver agreement may be possible. (Mote: locations may be restricted, as waivers are not normally
granted for locations that receive fully qualified applicants.) Contact jrotc.jri@au.af.edu if you are six (6) or
fewer courses from degree completion and are interested in a obtaining a waiver agreement.

6) Use a commercial e-mail address (may not use .mil email addresses). Remember to always check
the "Junk” or "Bulk Mail” folder throughout this process.

T) Falsifications (including omissions of facts) on an a?%}licatinn may result in a['}hpIicaticun
disapproval. Falsification of an application (or omission of facts) may result in decertification, even if
discovered after being hired into a school, regardless of time.



= ANG members only: If you have any gaps in performance report coverage {anEtime period where a
performance report does not exist), you must get this verified in writing by AFPC/ANGB/ARPC and provide
the letter to us. This applies to periods of traditional service only, not periods of AGR service. Additionally, if
you do not have a performance report within the 15 months preceding your official retirement date, you must
submit a minimum of three letters of recommendation from your curentimast recent commanders,
supervisors and/or First Sergeants attesting to your quality of milita&r service, professionalism, integrity, and
leadership ability. Itis the applicant's responsibility to contact AFPC/ANGE/ARPC to get copies of all
performance reports or a letter verifying non-existance of spacific reports.

* OCCUPATIONAL SCREENING QUESTIONMNAIRE: You will need to fill out, sign, and submit an AFJROTC
Occupational Screening Questionnaire. If you have a medical’physical condition that may limit you from fully
performing AFJROTC instructor duties, you will need a note from your Physician explaining it all. This form
can be downloadad in the online application moduls.

After you submit your application, Air Force Junior ROTC Instructor Management will perform a full
review. If all is well, you will be instructed to schedule a visit with a current Senior instructor (a retired
commissioned officer instructor only) to get an in-person interview and to have your weight and body
fat measurements taken.

DO NOT schedule the interview until instructed to do so. Please do not get ahead of the regular
application process.

APPLICATION INTERVIEW WORKSHEET: A Senior Asrospace Science Instructor (SASI) will conduct an in-
person interview. This interview is from a current AFJROTC officer instructor at a high school in your

area. This interview helps datermine if you are a good fit for Air Force Junior ROTC instructor duty. The
interview form is included as part of the final process of your application. To find the nearest Air Force Junior
ROTC unit, go to hitps://holmcenter.comflocator. You will see a map with “pins” where all the units are
located. Just scroll down the page and you will see the listing with contact numbers. Please contact them to
set up your interview. The SAS! will have the interview form and will send the completed copy to our office. If
they choose to give you a copy, you may send it to us as well.

= BODY FAT ASSESSMENT (Mot BMI): You will actually be weighed and/or measured during your
Application Interview with a current SAS]. Per AFJROTCI 36-2010, members must mest weight and/or
body fat standards. We use the long-standing DoD standards for Air Force Junior ROTC. Air Force PT Test
results are not accepted. If you are 29.0 BMI and under, no body fat measurements are needed. If you are
found to be over 29.0 BMI, you must be measured for body fat percentage. If you are under the maximum
allowable body fat (males 26% and females 36%) you are still eligible to be approved. If you are over your
maximurn body fat, your application cannot be approved.

- You must have an APPROVED instructor application before you can be nominated for any current
vacancies. We do pot send your nomination prior to your application being approved.

- Do not contact any school regarding a vacant AFJROTC instructor position until you are approved
and nominated to that school by our office. Discussing potential employment before being officially
referred gives you an unfair advantage over other applicants. Doing this may permanently disqualify
you from the program.

If you have read all of the above, and you are confident that you have everything you need....

CLICK HERE to start your Instructor Application



AFJROTC Instructor Application

OMB CONTROL NUMBER: 0701-XXXX
OMB EXPIRATION DATE: X3X-XX-XXXX

AGENCY DISCLOSURE NOTICE

The public reporting burden for this collection of information, 0701-XXXX, is estimated to average 60
Minutes per response, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information.
Send comments regarding the burden estimate or burden reduction suggestions to the Department of
Defense, Washington Headquarters Services, at whs.mc-alex esd mbx dd-dod-information-
collections@mail. mil. Respondents should be aware that notwithstanding any other provision of law, no
person shall be subject to any penalty for failing to comply with a collection of information if it does not
display a currently valid OMB control number.

Privacy Act Statement:

AUTHORITY: 10 United States Code (U.5.C.) 2031 - Junior Reserve Officers’ Training Corps, 10 U.5.C
2033 - Instructor Qualifications, 10 U.S.C. 8013 - Secretary of the Air Force implementing JROTC Air Force
Instruction 36-2010 - Junior Reserve Officers’ Training Corps Program, DoD Instruction 1205.13 - Junior
Reserve Officers Training Corps (JROTC) Program, and Executive Order 9397 (SSN) - Numbering System
for Federal Accounts Relating to Individual Persons.

PURPOSE: To evaluate individual's gualifications for employment as an AFJROTC instructor.

ROUTINE USES: As indicated in system notice F036 AETC B, Air Force Junior ROTC (AFJROTC)
Applicant/Instructor System. Records from this system of records may be disclosed for any of the blanket
routine uses published by the Air Force. This information may be disclosed to federal, state, or local
agencies maintaining civil, criminal, or other relevant enforcement in formation, obtain information
cancerning hiring or retention of an employee, issuance of a security clearance, letting of a contract, or
issuance of a license, grant or other benefit; to a federal agency in response to its request in connection
with the hiring or retention of an employee, issuance of a security clearance, reporting of an investigation of
an employee, letting of a contract, issuance of a license, grant, or other benefit by the requesting agency to
the extent that the information is relevant and necessary to the requesting agency's decision on the matter;
to NARA for records management functions; and to the Department of Justice for pending or potential
litigation; to agencies, entities, and persons necessary to assist Components efforts with data breach
remediation in connection to suspected or confirmed data compromise.

DISCLOSURE: Furnishing information is voluntary. Failure to provide information could result in non-
selection of AFJROTC instructor duty.

Select "Yes" to acknowledge that:
| have read and agree to provide personal information required to be evaluated as for an AFJROTC
Instructor position.




Are vou retiring/retired from a component of the US Air Force?

@ Yes
O No

If already retired, have you been retired less than five years, or do you have an approved waiver
from the Chief of Instructor Management to apply outside of the S-year window?

(Mote: those not yet retired should check Yes")
@ Yes
O No

Will your Retired Grade be Technical Sergeant through Chief Master Sergeant or Major through
Colonel, ar do you have a grade waiver from the Chief of Instructor Management?

(Mote: For AD officers, the "Retired Grade" and "Highest Grade Held™ will differ if Time in Grade
reguirements were not met before retirement).

@ Yes
O No

Do you have published retirement orders (USAF Active Duty, Air Mational Guard, AF Reserve), or
verification from AFPC (AD) or ARPC (ANGIAFRES) that vour retirement application has been
APPROVED?

(NOTE: We cannot finalize approval of your AFJROTC Instructor application until the actual,
published refirement orders are provided.)

@ Yes
O No

Do you have:

— 20 or more years of active duty service (or)

—at least 20 "good years" (for Gray Area Guard/Reserve only) (or)
— a medical retirement

—~TERA

@ Yes
O No




Do you have a minimum of a Bachelor's Degres in any discipline or an approved waiver
agreement from the Chief of Instructor Management to complete your degree in a specified
timeframe in order to apply for a specific hard-to-fill location?

@ yes
C No

Do you believe you currently meet AFJROTC heightiweightody fat standards? (Mote: AF PFT
results are not utilized. Maximum acceptable body fat percentages are 26% for males, 36% for
females.

@ Yes
O No

Do you understand that any school which may wish to hire you will perform a thorough background
check?

@ ves

O No

Do you have any record of non-judicial punishment (or civilian convictions) that include a charge of
larcemy (theft), misuse of rank or position, forgery, any violent or threatening act, child or spouse
abuse, or any charge that is sexual-related, including pornography?

) Yes
® No

Do you have any civilian felony convictions or military courts martial convictions?

O Yes
® No




Do you understand that you may not use a ".mil" email address during this entire application
process?

@ ves
O No

Do you understand that you must check your JUNEISPAM email folders often to ensure you do not
miss any application-related messages during this process?

@ Yes
O No

Do you understand that negligently omitting or otherwise providing false or misleading information
in this process may lead to a disapproved initial application, or if later employed as an AFJROTC
instructor, permanent decertification?

?;i‘:‘:‘res
O No

SUEMIT

If the prescreen questionnaire survey is not successful, the following message
will appear:

Based on your responses to the screening questions you are not eligible for to
become an AFJROTC Instructor.

Please email jrotc.jri@au.af.edu to discuss other application options.

If the prescreen questionnaire survey is successful, the following data collection
screen will appear:



Basic Identifiers
*First Name|JOhn MI|A *Last|JROTC Suffix

*Date of Birth [04/02/1962 [ =*Citizenship v Social Security #

Account Creation (Your emal will be your useri) _
*Email | Birth - US
*Password |

Passwords are case sensitive

Born Abroad - US
*Confirm Password |

Min. Password Len: 12  Containing Min... Naturalized - US Numbers 1 Upper Case 1 Lower Case
If you forget your password Non.US ssword emailed to you.
Enter a question and your 1 ) il be used to authenticate you.
*Question: | ™

*Response: |

Submit * indicates required field



Basic Identifiers

*First Name [John MI[A | *Last[JROTC suffix| v |
*Date of Birth [04/02/1962 [ *Citizenship | ~|  social Security#| |
*Email |johnjrotc@gmail.com
“Password

Passwords are case sensitive

assssEssEsaEE

*Confirm Password
Min. Password Len: 12 Containing Min... 2 Special Chars 2 Numbers 1 Upper Case 1 Lower Case

If you forget your password, you can have a new password emailed to you.
Enter a question and your response below. These will be used to authenticate you.

*Question: | v

— |_

Favaorite teacher in high school?

Submit * indicates required field

What is your favorite place to visit?
What is your oldest cousin's first name?
What is your second favorite college?
What was the name of your first pet?

Who was your best friend in elementary school?

After the SUBMIT button is pressed, an email for account setup is sent to the
email address provided--be sure to also watch your junk/spam email:

"| Activate Account

User ID: johnjrotc4@gmail.com

An activation code was send via e-mail to johnjrotc4@gmail.com. Enter that
code below to activate this account.

After verification, sign on to continue your application

*Activation Code: SUBMIT

Resend Code



Email Received by the Applicant:

Holm Center portal account activation inbox x

hcportal@holmcenter.com
tome ~

Your activation code is K4IQD.
Enter this code in the space provided on the Activate Account page, or...
If you are currently Signed-On to WINGS, Click this link:

https://wings.holmcenter.com/psp/hcp/LANDING/PORT_HCP/c/W_SELFEW_ACTIVATE JRIACCT.GBL?Page
=W_ACTIVATE JRIACCT&Action=U&OPRID=johnjrotc4@gmail.com&W_ACTIVATION_CODE=K4|QD

...to activate your account.

Otherwise, Sign-On to WINGS at https://wings.holmcenter.com/psp/hcp/LANDING/PORT _HCP/h/?tab=Home and then
Click Activate My JROTC Account
Enter the Activation Code in the provided area
Submit. You will then be prompted to Sign In to WINGS.

Sign In x
User ID User ID

Password Password

(J Enable Screen Reader Mode

Forgot Password?




Selected the Tile below to Start the Instructor Application:

JROTC Instructor Application

[] e—
[ —
E’—
[ =—

Personal Information:

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218
Application Status New

. [WEH

Checklist to Complete JROTC Application

Military information

Additional Information
Required Documents
Where Do | Want to Work

Submit the Application



I Personal Infommation , I

Last Mame JROTC Sutfin | w |

First Nama Jofin EmpliD 0253218

Widle Mane AnIrew Micase initial 4

-oencer[iizie | -marttat staus [Dhvorced v |

Oate of Birth "Humber of Dependents [
F

e
Phaons Humbsns) [ R
Primary  “Phone Type
8581212256 cean w| [ =
wMai o s
Primary “Emall &ddress (M=
jeheyralcA@gmad com [Home = ¥ =
Frimary Type [Home ] HE
“addr
123 Man Street [+
oty "Gtate  "Tip *Country
Pans AL 036112 usa 0

8 cartify that thiz infermation i3 tree and accurabe.

0K Cancel Apply




Persanal informmation

Last Name JROTC Sufix | w |

Firsi Hama Johin EmpliD 0293218

Widete Mame | uiem M Initial 4
‘genger Male v | ~sarent niztys [Divorces v
Date of Barth 0402015962 "Mumber of mplmnum
Mamisd
Phaons Humbanjs) (FLI Yl M
' 5
Primary “Phone Twpe ingpe
[+ 854801212245 Cell w| # =]]
wMail TR
Primary "Emall Address Typ=
8  [ehopoici@gmat com Home v & =
Pramary g [Home »] MHEE
*Adar
123 Main Sreet 3]
ey “State  “Zip *Country
Faris AL Qfanz usa q

8, cartity that thiz infermation is tnee and accurabe.




I Persanal Information

Lant Mame JROTC
Firsi Name Johin

Middie Mame AMTEN

"Cander [iMale ‘-':]
Oain of Barth 04020 963

Medabe Ininial A

*Marital Status [ Dhvorced |
*Humber of Dependents. 2

Fhaone Humbens) Tl

Primary “Phons Typ=

8851212255 cen v [NL+lN=]

eMail | ' I8 ol

Primary “Emall Address

' Type
[ jotyralc4 Egmai com - [Home ~| ¥ [=

Primary
Fax
"Addr
123 Kiain Strpat | Homa
i
o ~ Oty
Farns
Parenl
& cartify that this infermation iz t
SChoo

oK Cancel AR e

fpa [Home ~] EHE=
“Zip “Gowntry

L ELH usa q

Irabe.

Empl 1D 0253218




l Personal Information

Last Name JROTC '

Suffia | o
Firsi Hame Jofin EmpdID 0258218
Middis Mame ANOMEs Maddte inisial A
"IIIIHUII'_-F-‘_EH? -

*Marital Status | Ofveeced = |

Daim of Birth 4021962 "Mumber of Dependents. 2

‘Fhone Humbsns)

1@ 1o
Primary “Phone Type .
[ ] | 8840130 2348 [ cen w| 4 =]
Ml T BEE &
Primary "Email Address Type

g o=

ACIrEsies.

- B
"Addr

123 Main Sireet " Home of Record Il @
ey e 2 oy t
Parts AL Q)3 Q
" Paress |
& cartity that thiz infermation i3 tnae and accurabe.
School

[ a1
Pramary




Military Information:

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218
Application Status New

EAE-- @

Checklist to Complete JROTC Application

Personal Information

Additional Information
Required Documents
Where Do | Want to Work
Submit the Application

!l Military Information

| ams relirgd Bnm (oF Soon 0o B mebingd fnomm)
® i Force Ackive Dty

I Alr Hatiomal Guard

! Bir Farce Rassns

‘Bptiremant EMective On 100120271

“Highest Grade Held [o6 '5*35 ~ ] ‘Rptired Qrade |0 COI -

D vou redee with LES Irgica?
Yes, | ama Woll o vy
Py, | Petned us
es, | was madh o o
: ® Mo, | rebired wit of samvice
= EB ShSgl T

Eerdice for Basic Fay

“ypars | 20 we | B9 GRS | W "‘Days |00

O Wlajor

Seraice per 10 USC 14 Yo Ll

S =

Eidutation iniarmaton

‘Wighest Degres Held | Masiers Od v | "Date of Sraduation | Be012004

1 certify that this information is irue 3nd JcoWRte.




Milltary Information

I A retire PO (9 SGON 10 B Netined from
® nir Force Active Duty
i Air Wational Guard
) air Farce Reserce

“Retirement Effective On | 10012021 &
“Highest Grade Heig [95C ¥ | Retre Grade

Dl w0 Pt wilh LESS TrAN 20 vears sarice?
[Z} e, | am 2 Wounded Warrior £ TS
) Yas, | retired under TERA
) ¥en, | wan medicaliy retirec

CET Mg
ﬂh.lmmiﬂ-mmmnwm 1
EB SMEQ k
Service for Basic Fay [
vears|20 v |  cmonns[00 | epays[00 ~ EBCMSg!
| 04 Mg
4
Senviop per 10 USC 1405 gﬂﬁucﬁ
m !u : .HH'I.- .M‘
Educand Inonmanon

“Highest Dagres Hald | Masters Dt v | *Date of Graduation 04012014 5

Hlmmmmmnmmmm.



b micary e 2

14 =

| am pefired b el ningsd froem

LT Dty

2 Kir b ard

CIairF 4 we
prea—". S w 10010
“Highes1 @ 5 D6CH | petrea Qrage [D5C0 v
Didt you retl 43 § THAN 20 years sarvice?

e, noed Warrior

e, 1ar TERA

1 ves, iy retired

T | 20 or more years of service

yea

Serice for | <4 -
"I'?l-.'lr: “Maonths 00w ‘I}-:I'II!I':':' w |

SeraCe per 10 LISC 1405

vears |20 v "months |90 v | pays (00~ |

E e AT [P aten
‘Highest Degres Held | Masters D + | *Date of Oraduation 04012014 fi§

Elulrﬂ'l'pﬂutl:lﬂ:ﬂnm is trus and accwraie.




Military Information
o3
I am relingd om (Or 5000 1o D retingd i

® Air Farce Active Duty o4
) Air Hatiomal Guard
) &ir Force Reserve 0

“Highest Grade Held [O6con  tor

Did you retee with LESS THAN 20 years 08
(2 e, | am 2 Wounded Warrior
O Yas, | retired under TERA b
) Wan, | was medically retired
® Mo, | retired with 20 or more yez

1
Serde for Basic Fay,

nce

vaarsZ v mcnnslll V] pays[@@ ]

Serdce per 10 USC 1405

fmlEl 'Mmm|E| 'h::'“':'_‘-'|

Educatan iriarmanon

“Highest Degres Hela [Masiers Dt v | “Date of Graduation 04012014 iy

ﬂlwmmnmmm % trus and Jccurats.




I Military Information
o B
| B Felire S (20 S0 Do D netingd froen)
® air Force Active Duty o
! &ir National Guard
) &ir Foree Reserce o
|
“Retirement Effective On 10012021 & "
“Highest Grade Held [06Cal v | Retrma @y B0 v ]
|
D you retre with LESS THAN 20 years sarice? 09
[} ¥es, | am a Wounded Warrior
L) Yes, | retired under TERA 10
) ves, | was medically retired
ﬁm.lmmiuwnnnmnwmi 1
Service for Basic Fay 2w

“vears[20_ v | “Months 00 | 'mr:

Seraice per 10 USC 1405

“Years(20__ v | “Months 00~ | 'h-.-tl_|.'3'="-"

EBucanon intanmanan
“Highust Degres Held |Masters D¢ v | Date of Graduation 04012014 [

Elﬂrﬂrmﬂﬁﬁm 5 trus and AacCcuate.




N mitary information

| gy roptied feom (or SO0 G B refined from)
® 4ir Porce Active Duty
2 ir Mational Guard
) &ir Fores Reserce

Didd you retee with LESS THAN 20 years servce?
[ ¥es, | am 2 Wounded Warrior
L ¥ag, | retiewd undar TERA
) Yeu, | was medically retired
® No, | retired with 20 or more years of service

Senvice for Basic Fay
vears(30__v]  monns[00 v -pays[00 v ]

SEraE par 10 LSC 1405

atE ] Menma[E V] paps[E )

Educanon Inianmaon

& 1 certity that this infos B3cheions Degree acowrats.

Doctoral Degree




Additional Information:

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218
APP“CJ‘FGH Status New

N - - cant
Checklist to Complete JROTC Application

Personal Information

Military Information

Required Documents

Where Do | Want to Work

Submit the Application

| Additional Information

Civilian Events

Have you ever been detained, held, arrested, indicted, or summoned into court as a defendant in a criminal
proceeding, or convicted, fined, imprisoned or placed on probation, or have you ever been ordered to deposit bail or

collateral for violation of any law, police regulations, or ordinance (excluding miner traffic vielations for which a fine of
5200 or less) was imposed?

@ives
Military Events

you ever been a defendant in a miltary court-martial?

ou ever received an Article 15 punishment?

ou ever received a Referral Performance Report?

ou ever had an Unfavorable Information File or were you ever placed on the Control Roster?
ou ever had a promotion delayediremoved due to behavior or performance?

Have you ever been relieved of supervisory duties?

No

Oves ®No

Upload Additional Information

Personalize | Find | (2] | Q First (4 k. Last

Upload Document  Unigue Sys Filename Document Type

1 Upload Document e | Add Add'l Document Delete Document

| certify that this information is true and accurate.

OK Cancel Apply

Additional Information

Have you ever been detained, held, arrested, indicted, or summoned into court as a defendant in a criminal
proceeding, or convicted, fined, imprisoned or placed on probation, or have you ever been ordered to deposit bail or
collateral for violation of any law, police regulations, or ordinance (excluding minor traffic violations for which a fine of
$200 or less) was imposed?

Yes @ No

Military Events

Have you ever been a defendant in a military court-martial?
Have you ever received an Arlicle 15 punishment?
Have you ever received a Referral Performance Repol
Have you ever had an Unfavorable Information File or were you ever placed on the Control Roster?
Have you ever had a promotion delayed/removed due to behavior or performance?

Have you ever been relieved of supervisory duties?

Upload Additional Information

Personalize | Find | (& | E First (4 b Last
Upload Document | Unique Sys Filename

1|Upload Document

Document Type

~ | Add Add'l Document Delete Document

| certify that this information is true and accurate.

oK Cancel Apply



[I Additional Information

Civilian Events

Have you ever been defained, heid, armrested, indicted, or summoned inlo courl as a defendant in a crimina
proceeding, or conviched, fined, impeesoned or placed on probation, or have you ever been ordered 1o deposit ball or
colaeral for violation of any law, police regulations, or ordinance (exciuding minor rafic violations far which a fine of
200 oF 55 was imposad?

Lives ®No

Military Events

Have vou ever been a defendant in a mililary court-rmanial?

Hawe Vou ever received an article 15 punishment?

Hawe ¥ou ever recelved a Refeqral Fearfonmance QE'FI{"E':'

Have you ever had an Unfanvorable informabon File or were you ever placed on the Conlrol Roster?
Have you ever had 3 promotion delayedrémownsd dué D DERdvIor or pe MANCE?

Have wou ever been relieved of supenisony dulies?

Pt =}
Yoz " No

ul cerity that this informatian IS trug and accurate.

O Cancel Apply




Required Documents:

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218
Application Status New

I . cant
Checklist to Complete JROTC Application

Personal Information
Military Information
Additional Information
Required Documents
Where Do | Want to Work

Submit the Application

Required Documents: Download using the links below:

Instructions for Applicants: All checklist items listed above must be completed prior to
being able to submit your application. Once you have completed a section a checkmark
will appear next to the item to identify that the section is complete.

Forms Needed for Application

AFJROTC Form 200
Mandatory Form

AFJROTC Communications Acknowledgement
Mandatory Form

AFJROTC Applicant References
Mandatory Form

AFJROTC Occupational Screening
Mandatory Form



AFROTC Form 200

APPLICATION ACKNOWLEDGEMENT FOR AIR FORCE JUNIOR ROTC INSTRUCTOR DUTY

PURPOSE: The purpose of this form is lo ascertain an individual's refease of personal records and collect an applicant’s acknowledgment for employment as
an AFJROTC Instructor. Furnishing of amy/all infarmation is voluntany. However, failure io provide all required information could resull in an incomplete
application for AFJROTC Instrucior apporiunilies. Only fully completed applications may receive favarable consideration.

INSTRUCTIONS: Carsfully complete this document and submit it along with the remaining required documents (as Ested in Seclion | below) via the
oreline AFJROTC applicaion. All signatures mus! be wel signatures.

L APPLICANT
HAME [Last Frst Mioobe dnifad) FRETIRED GRADE
[ RELEASE OF PERS0ONAL RECORDS

1. As an apphcant for employment consideration as an Air Foroe JROTC Instructor, | am aware thal the Privacy Actof 1974, PL. 93.579, imposes

cerlain resiriclions on the disdosure by federal agencies of reconds peraining Lo individuals thal are maintained or used by those agencies.

2. Natwilhstanding the pralections of privacy afforded by fhat act and in accordance with the consenl provisions of the act, | authorize any agency within e
Depariment of Delense to release 1o Air Force JROTC any and all reconds that pertain o me personally. This consent for release of records periaining o
me shall include personned records, invesSgalive records prepared by investigatory and law enforcement agencies, records relaling to my promotion and
duty performance, adminisirative records, medical records, and any ather records considered necessary by AFJROTC (o evaluabe my qualificatons for
employment as an AFJROTE Instructor.

3. Additionally, | authorize Haolm Cenber'JR o discloss information reguested by school oficals when | am being considered for nomination andior

hiring action.

4. Itis undersiood thal my consenl is provided to AFJROTC for the sole purpose of enabling thal agency lo evaluate my qualfications for initial employment
ard far their use in working with school officals as required, subject to the provisions of the Privacy Act of 1974,

OATE SIGHATURE OF APPLICANT

Az part of my AFJROTC application, | understand | will need 1o provide the following:

. #An email address thal does not end in *.mil" {only commencial email addresses may be usad in your apphcation).
. AFJROTC Form 200 (this form).

Dccupational Screening Queslionnaine (can be downloaded in the ondine application its=if).

Pubkshed Retirement Orders. (NOTE: ANGAAFRES membars musf alss include thair Poiats Surmary showing & minimum of 20
salisfaciony years of Servics)

. Last 10 Performance Reporls (EPRAOPR).

Colege degres verificaion (ranscriplsidiploma) showing a minimum of Bachelor's degree in any discipline.

. Phalo in Blue uniform (shirtpants, ne coatfacket) Must be uploaded in JPG/POF formal

. Three references from non-family members {each must indude 10-digil belephone number and email address).

. AFJROTC Communications acknowledgment (can be downloaded in the on-ine applicaion its=if).

NOTE: AN signatures must be wel sigrafunes. AV documants musf be scanned and uplaadad in in POF format

o ops

® = m

o

{initial here) | understand thal Gilure o provide all reguined information may render my application incomplede.

{initial here) | understand thal Gilure o report any derogatory information on my application may be grounds Tor removal of my cerlificaion
o beach AFJROTC.

DATE SIGHATURE OF APPLICANT

. AIR FORCE JUNIOR ROTC INSTRUCTOR UNDERSTANDING

Althaugh & retired Air Foree mamber, | understand that il am selecied for smployment as sn AFJROTC kstructor, | mus! confirus & wear the Al Force
unifsem daily and present & positive image of the Air Force in the completion of my dulies 85 an AFJROTE instrusior. As sush, | understand that | wil be
reguired b meef milkary standards of conduct, performance, military decorum and apprapriate NCO-Officer milkary ralafianships of respect, grooming, and
wnilsem wear, b include weightBady fal standards as cutlined in AFJROTE instructions. | further undarstand thal & faiure, inabikly, or refirsal o mest thass
Mrﬁmﬂrmﬁmmmfﬂml#ﬂﬂ!mﬂmfﬂﬂwﬁ.

DATE SIGHATURE OF APPLICANT

AFJROTC FORM 200, 20180627
AFJROTCI 36-2010

Maxwell Publications & Forms Management (42CS SCOKP) - AFJROTC Forms



https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&contentId=c2D8EB9D6408E0AD00141A30F5C2F1F68&programId=t2D8EB9D6408E0AD001415590AD35184C&channelPageId=s6925EC133CCF0FB5E044080020E329A9

AFJROTC Communications Acnowledgement

AFIROTC New-Applicant Communications Acknowledgment

Applicants must read and sign as indicated.

1)l understand that, should my AFIROTC instructor application be approved, my
name and contact information will be provided to the school(s) that have
openingls) for which | wish to be referred for hiring consideration.

2) | understand that, should | be hired into a school to teach AFIROTC, the Air
Force JROTC Director will provide and hold my certification to teach within
AFJROTC. | understand that my current certification status, or any changes to my
certification status, will be communicated between Headquarters AFJROTC and
my employing school.

3) | understand that, should | be hired into an AFJROTC position at a school, that
both the employing school and Headguarters AFIROTC personnel have an
inherent need to openly communicate with each other on all matters related to
my employment status, my behavior, my duty performance, and my certification
status.

4) Should | be hired into an AFJROTC position at a school, | authorize, without
restriction, any two-way communication and two-way sharing of information
between Headquarters AFJROTC personnel and my employing school relating to
my employment status, my behavior, my duty performance, and my certification
status.

By signing below, | am indicating my full understanding of all items listed above
and | give my authorization for all communications as listed above.

Printed Name

Signature Date



AFJROTC Applicant References

AFJROTC New Instru

NOTE: At least one reference will

ctor Application: References

be wour cu rrent/ most recent Alr Force SUpENISOr.

Reference #1: Curren

t/most recent Air Force supervisor or commander.

Rank/Mame (Last, First)

Telephone Number:

Contact Email:

Reference #2
Name [Last, First)
Relationship to you:
Telephone Number:
Contact Email:
Reference #3

Mame Last, First)

Relationship to you:

Telephone Mumber:

Contact Email:

References should not be related to you.

All references must be able to be reached at the contact information you provide.



AFJROTC Occupational Screening Form

Air Force Junior Reserve (Mficer Training Corps (AFJROTC)
Oecupational Screening Form

Purpese: To assess an applicant”s atality to perform the: essentizl funciions of e AFJROTC Instructor. Completion of this form is vobamary, however, failure v
cioamipl ez this foms 55 ndicsied will render an individaal spplication incomplese.

Once commpleted, this forma becomes For Offlckel Use Only and st be protected from enauthonzed disclosure. This form and any sccompanied docamentation
will ke placed in the spplicant’s pemanent AFIROTC applicstion file in WINGS. This form and any sccompasying docunenis may be provided 1o the hiring
wathorities in a specific school w assist them in evaluating a candidaie for hire.

Applicant Name: Retired Corade:

Essential Functions of an AFJROTC Instructor:

Conduect Academic Classes. An AFJROTC Instrucior i expected io prepare for and teach peniods of instruction of 45 to 90 minutes each, for
as many as 4 io & perods per day, depending on a particular school’s schedule. Each class period may conlain as many as 30 students in a range
of ages and maturty levels, and coming from different socio/economic backgrounds. Teachmg academac classes involves signaficant
organizational, interpersonal and communication skills, and a high degree of pationce.

Lead After-School Activities. An AFIROTC Instructor 1s expected to coordimate and lead a vanety of after school actrvsses, possibly held afler
each school day. both mdoors and outdoors. These afier schood activities may include physical immmg events, amdemic clubs, racketry teams,
marksmanship teams, along with performing drill instruction and demonstrating drll sequences.  Leading afier school activities mvolves
significant orgamzational skills, strong teambuilding skills, and physical stamina.

Lend Off-Campus Events. An AFJROTC mstrucior s expected o lead ficld tnps 1o hislorical sites, visits i local government agencies and
military installstsons, and to march in parades with thewr cadets. Leading off campus events involves significant organceational skills, physical
stamina, and the ability to remain calm m hectic sifuations.

Effectively Work as o Member of o Team. An AFJROTC instrucior is expected to work as an integral member of a larger team. An
AFIROTC mstinuctor i expected to be highly organmred. Hexible, and oriented toward achieving the goals of the AFJROTC program whale
operating in & dynamsc high school emvironment.  Effectively workmg as an imdegral member of a larger team involves significant interpersonal
and teambuilding skills, broad knowledge of policy and operatimg procedures, and the ability 1o negotiate and compromise when approprate.

Be an Ambassador of the Air Force. An AFIROTC mstructor s expected to exemplify a postive image of the Asr Force at all imes by

conducting themselves in a highly professsonal manner, in both their words and their actions.  Addibonally, an AFTROTC imstructor is expecied
Lo mamtain a professsonal malstary appearance in unaform, and o comply with published AFJROTC weight and body 21 standards.

Certification: Skgn in Block | or 2 (whichever is applicable)

1. Without Limitations:
I have no known limitations which would hinder my ability to perform the essential functions of an AFIROTC instructor. | certify
that I am both mentally and physically capable of fully performing the essential functions of an AFJROTC instructor.

Applicant Signature: Drate:

- R --

L. With Limitations:

I have a known condition which may limit my ability to folly perform one or more of the essential functions of an AFJROTC
imstructor. | understand | must provide this form, an scoompanying letter from a qualified pliysician detailing what limitations
cxist, gnd a separate written request from myself for any accommodations 1 am requesting related to those limitations. |
understand that if reasomable accommodations cannot be made as defined by the Americans with Disabilities Act, this may affect
my eligibility to be an approved applicant or to be hired by a school. 1 understand this form, any physician’s noteds), and my
accomimodation request may be forwarded to any school for which 1 request to be nominated for employment. | understand that
even if | am approved by AFJROTC to be considered for hire as an instructor, the ultimate decision on hiring and available
accomimodations is a decision that rests with the school to which | am nominated for hiring consideration.

Applicant Signature: Drate:

AFJROTC Occupational Screenimg Form 8 Aug 2018



| Required Documents

Name JROTC, John

Based on the answers you provided, please upload the following documents:

Required Documents

Upload Communications Acknowledgement

® 11000 @

Add Add'l Document Delete Document

Add Attachment IMust upload a signed copy of the AFJROTC Communications

Upload Performance Reports

Add Attachment

Upload Photo
Add Attachment

Acknowledgement.

i
Add Add'l Document  Delete Document
Must upload last 10 performance reports (no LOES). -
(Mote: ANG members only: if your performance reports do /,
. - 7

Add Add'l Document

Delete Document

L3

Must be a current head to toe color photograph (jpg or pdf)
wearing Air Force blue shirt/blouse and Air Force blue

mnantciclacke (nm iackoticoaath //C

Add Add'l Document Delete Document

Upload Occupational Questionnaire

Add Attachment

Upload References

Add Attachment

Must upload a signed AFJROTC Occupational Screening -
Questionnaire and any applicable

nhveirianiarrammadaticn laottore -’/;

Add Add'l Document Delete Document

Must provide three references with daytime contact information
(complete phone numbers). Y
s




Uplead Retirement Orders -

Add Attachment | Must uploaq a copy of the published retirement orders. _ -
Mote 1: Active Duty only may upload a copy of the email
Aammronral fo retics Froaomn AT klmts T kA seslicaticm com /j:
: Add Add'l Document  Delete Document
Upload Point Summary
Add Attachment | AMNG/AFRES mgmb-ers_ rr_1u5t upload a copy of their Points
Summary showing a minimum of 20 good years. y
-
Upload AFJROTC Form 200 fdd
Add Attachment | nMust upload a signed release of personal records form.
i

Upload Official Transcripts e L

Add Attachment | Must upload a copy of the transcripts or diploma of the highest
degree attained.
o
Uplead Optional Uploads el D
| Add Attachment | ‘
A

(J I certify that this information is true and accurate. | Save & Close |

y




Where Do | Want to Work?

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218

Application Status

New

W=y

Checklist to Complete JROTC Application

Personal Information
Military Information
Additional Information
Required Documents
Where Do | Want to Work
Submit the Application

Where | Want To Work

view All | (2]  First 4 b Last
Preference

Order Zip Code City State Max Radius
1 | 1 |42?1B Q, CAMPBELLSVILLE KY 100]|[#]| [=]
2[ I | Q i}

I certify that this information is true and accurate.

oK Cancel Apply

Where would you like to teach Aerospace and Leadership Education?

Max Radius Definition

you are will accept a JROTC
position.

2 thru 250 distance in miles

1 = within zip code only

999 = any where within the state of
the zip code

Is the distance from the zip code that

)




Submit Application:

< We Build Leaders JROTC Instructor To Do List

Empl ID 0295218

Application Status New

N - - . 2t

Checklist to Complete JROTC Application

Personal Information
Military Information

Additional Information
Required Documents

Where Do | Want to Work

ISubmit the Application!




I‘ Submit Application

Your AFJROTC instructor application is complete and appears ready to submit. But first, read this
I entire message.

By clicking the OK button below, you will be finalizing your official application. Be sure the documents
] and other information you have provided is true and correct. If you are not sure, go back and check.

Once you click OK, your application will be placed in the queue for processing at Headquarters
AFJROTC Instructor Management. Your information will be locked down and your Application Status
{above the checklist) will change to submitted. All applications are processed in the order they are
received. Once your application is reviewed, you will receive an e-mail message letting you know the
status of your application, if any additional documents or information may be needed, and the next

I steps.

Before contacting Instructor Management to inquire about the status of your application, please allow
14 calendar days from the date you submit your application. If 14 days elapses and you have not

! heard back, you may contact HQ AFJROTC Instructor Management at:
HerpsirdeiertaRERrReTEaR jrote.jri@au.af.edu

Lastly, DO NOT contact any school about any vacant AFJROTC position until officially authorized to
do s0 by Instructor Management. Contacting a school when not authorized to do so may be
considered an attempt to gain an unfair employment advantage, which may render your ineligible for a
specific vacancy, or worse-ineligible for any AFJROTC position.

D | certify that this information is true and accurate.

OK Apply

.2

After the application is submitted, it will be reviewed by the JROTRC staff.



