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1. This AD OTS PA was produced to assist active duty Air Force members applying for
a commission, and to facilitate quality, effective, and efficient processes. This AD OTS PA
provides supplemental information for the OTS application and the accession process.

2. This is strictly a guide and provides information necessary for AD OTS applications,
processing, and accessing current Air Force active duty enlisted members to OTS. This PA is
to be used in conjunction with, but not limited to, the following: DAFMAN 36-2032, DAFI
36-2105, DAFMAN 36-2664, your base education office, and the AFRS SOPG. Please
ensure to read/review this entire guide as significant changes have been made.

3. Refer any questions to HQ AFRS/A30CL at DSN 665-0340, commercial (210) 565-0340 or
email: AFRS.LO.Accessions@us.af.mil. This document supersedes all previous correspondence
of the same subject.

//signed//
CHRISTOPHER J. DYKES, Lt Col, USAF,
Chief, AFRS Officer Accessions
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Chapter 1. Overview

1.1 Overview. Ensure you download this document from the browser to your desktop to view
the attachments. This document provides information necessary for active-duty (AD) Air
Force enlisted members to determine their eligibility for a commission through OTS (See
Attachment 3). The applicant is ultimately responsible for determining eligibility. This
Program Announcement (PA) details the application process and how to apply to meet an
OTS selection board. You will use this PA in conjunction with DAFMAN 36-2032 and any
other related manuals and instructions, as they are the official guidance. The applicant is
ultimately responsible for the completion and accuracy of their application.

1.2 Board Information. The board schedule has been established to maintain a mix of civilian
and AD applicants. The intent of the board process is to select the most qualified individuals
to serve as officers based on aptitude, leadership, and potential.

1.3 Board Schedule. The board schedule has been established with firm application cut-off
dates and AFCEP request windows. The board schedule may be found on our website at:
https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-Resources/.
All applications must be complete and submitted via AFCEP no later than (NLT) 2330
central time of the cut-off date.

1.4 Board Selection Process. The OTS selection board is comprised of three (3) Colonels or
Colonel selects. Each board member reviews and scores each record on a scale of 6 to 10.
The board selection process is very competitive; therefore, it is important to pay close
attention to detail in all areas of the application. The board considers applicants using the
whole-person concept considering the following categories of aptitude, leadership, and
potential.

1.4.1 Aptitude. Board members review the applicant’s academic discipline,
cumulative GPA, any academic awards/recognition, and applicable test scores.

1.4.2 Leadership. Board members review the applicant’s employment history,
military experience and job performance, commander’s Structured Interview
Process (SIP), and the letters of recommendation (LOR).

1.4.3 Potential. Board members review and evaluate the applicant’s potential using
the LO application, SIP interview, and the LORs.

1.5 Other Component Enlisted/Commissioned Members. Sister Service, Reserve, and/or
Guard enlisted/officer component members interested in applying for OTS must apply



through an AFRS Officer Accessions Recruiter. Visit www.AirForce.com to locate the
closest Officer Accessions Recruiter.

1.6 Notification of Board Results. AFPC will announce the selects through the
official Personnel Services Delivery Memorandum (PSDM) process. The selected member’s
commander will have five (5) duty days from the date of PSDM notification to notify
members of their selection before public release on myFSS. Commanders can contact their
MPF to ensure access to the secure PSDM site. Applicants can locate the PSDM on the
public release date in myFSS by searching PSDM. Individual feedback for non-selects will
not be provided.

1.6.1

Reapplication. Applicants cannot reapply within 180 days from the date of non-
selection or withdrawal. This does not apply to CAD, USSF, or USAF LO boards
in a new Fiscal Year (FY) (DAFMAN 36-2032, para. 7.4.2.1.3.). 180 Day ETPs
should only be requested in rare circumstances when a commander can document
substantial improvement from a previous application that will result in increased
board competitiveness (i.e., significant increase on AFOQT/PCSM scores, flying
hours, GPA, and/or higher degree obtained). Applicants may NOT apply to
USAF and USSF boards concurrently. They must wait for a boards final
disposition prior to applying to a subsequent board.

Chapter 2. Eligibility

2.1 Eligibility. Minimum eligibility requirements are outlined in this chapter, DAFMAN 36-
2032, and Attachment 3.

2.1.1

2.1.2

Citizenship. Must be a United States citizen. (DAFMAN 36-2032, paragraph
5.4.2.1)

Conscientious Objector. An individual must not be a conscientious objector
under 50 USC § 3806(j), and DoDI 1300.06. (DAFMAN 36-2032, paragraph
5.4.3)

Moral Conduct. All applicants must be of sound moral character. (DAFMAN
36-2032, paragraph 5.4.5, and Attachment 3)

Age. Applicants cannot be over the age of 42 (age limit 40 for RPA) by the date
of commissioning. Prior service applicants, 42 (40 for RPA) years of age or older,
do not require an Age Exception to Policy (ETP) if a Prior Service applicant’s
age, minus prior service time, will allow for the accrual of 20 years of satisfactory



service; ten years of which must be commissioned service prior to the applicant’s
mandatory retirement date. This requirement is outlined in DAFMAN 36-2032
paragraph 5.4.8. Military service time will be subtracted from the applicant’s age
for Non-rated and RPA applicants only, this does not apply to other rated AFSCs
(Pilot, ABM, CSO, and HTN).

2.1.4.1 Age for Pilot, Helicopter Pilot (HTN), Air Battle Manager (ABM), and
Combat System Officer (CSO) Applicants. Must not be beyond their 33"
birthday as of the projected board release date to apply. AFMAN 36-2100
paragraph 3.3.1.1.

2.1.4.2 Age for Remotely Piloted Aircraft (RPA) Applicants. RPA applicants, if
selected, must graduate OTS prior to their 40" birthday unless they are
qualified after prior service age calculation.

Physical. All applicants must be medically qualified or medically acceptable
with a waiver in accordance with AFI 48-123. Members must obtain an AF Form
422 (refer to Chapter 6) from their PCM. For an OTS application, an AF Form
422 expires 12 months after the issue date. Notify AFRS immediately if you
become disqualified after selection.

2.1.5.1 Pregnancy. Officer candidates are permitted to apply for OTS while
pregnant but are not permitted to attend training while pregnant. Selects
can attend OTS no sooner than 6 months and no later than 14.5 months
upon post-pregnancy completion in accordance with DoDI 6130, Vol 1
and Medical Standards in DAFMAN 48-123, A2.2 and A2.3. Applicants
who are pregnant at time of application must complete and provide signed
attachment 17 (MFR Pregnant OTS Candidates) in source documents
packet (insert before 422). Applicants who become pregnant after
application submission will provide completed and signed attachment 17
to AFRS.LO.Accesions@us.af.mil.

2.1.5.2 Rated Initial Flying Class (IFC) Physicals. Rated applicants will submit
their application with the AF Form 422 that includes the mandatory rated
statement (refer to Chapter 6). If selected, applicants will be required to
complete and qualify for an IFC physical. The applicant may submit a
completed IFC physical if it has already been completed, but it is not a
requirement to meet the board.

2.1.5.3 Physical Fitness. Applicants who have waivers for any part of the AF PT
test are ineligible to apply and attend OTS (DAFMAN 36-2032 Para.
7.5.3.2).



2.1.6 Education and Aptitude. Must possess a baccalaureate degree or higher from
an education institution listed in the current Accredited Institutions of Post-
Secondary Education for all appointments. (See DAFMAN 36-2032 section
7.4.1.5 for additional information) Note: Applicants may be within 365 days of
earning a baccalaureate degree of the board convene date to apply. Refer to
paragraph 3.1.5 for more details.

2.1.6.1 Grade Point Average (GPA) Requirement. Must have a minimum
cumulative GPA of 2.5 on applicant’s qualifying baccalaureate or
Master’s degree. This does not apply for technical positions/CADs. The
following majors are considered technical: all Engineering degrees,
Meteorology, Atmospheric Science, Math, Physics, Chemistry,
Architecture, and Biochemistry. Do not round up GPAs. GPA ETPs must
be submitted prior to close of AFCEP Request Window.

2.1.6.2 Air Force Officer Qualification Test (AFOQT). Applicants must meet
minimum AFOQT commissioning standards. (DAFMAN 36-2032, Table
5.1). AFOQT ETPs must be submitted prior to close of AFCEP Request
Window.



Table 2.1 AFOQT Minimum Standards

AFOQT Minimum
Standards
Verbal Quantitative Pilot | CSO | ABM

Commissioning no min
Pilot, Helo 15 10 25 no min no min
(HTN), and RPA
Pilot
CSO no min 25 no min
ABM no min no min 25

2.1.6.3 AFOQOT Administration. Retesting is authorized after at least 90 days have passed
from the date the AFOQT was previously administered. Three test administrations are
permitted, but the third requires a waiver from an applicant’s Wing/CC or equivalent.
Detailed information on the AFOQT is in DAFMAN 36-2664 (A2.6). Visit:
https://afmilpers.us.af. mil/AFOQTSNet40/DODBanner.aspx to obtain scores. ABM and
CSO scores are now part of the AFOQT score sheet and will be included when you
obtain AFOQT scores from the link.

2.1.6.3.1 Pilot Candidate Selection Method (PCSM). Pilot, HTN, and RPA applicants
MUST take the Test of Basic Aviation Skills (TBAS) to receive a PCSM score. A
minimum PCSM score of ten (10) or higher is required to list Pilot, HTN, and/or
RPA. To schedule the TBAS and then retrieve the PCSM score, visit:
https://access.afpc.af.mil/pcsmdmz/index.html.

2.1.6.3.2 AFOQT Super Score Policy. A Super Score may be applied to meet minimum
commissioning standards. The Super Score is now automatically calculated by the
website used to obtain your AFOQT score and will appear as a T 5 or T 6 version of
the test.



Table 2.2 AFOQT Super Score Example

AFOQT Super Score Example

Verbal Quantitative Pilot CSO ABM
Test 1 10 20 26 80 13
Test 2 14 10 25 75 20
Test 3 15 8 24 79 25
Scores 15 20 26 80 25
Used
2.1.7 Commander’s Recommendation. Applicants must have their current
Commander’s recommendation for a commission. (DAFMAN 36-2032, Table
10.6, Rule 13). If applicant PCAs or PCSs (short tour), between application
submission and board release date, send a concurrence memorandum to our email:
AFRS.LO.Accessions@us.af.mil. No concurrence memorandum is needed for
Change of Commands and no PCSs are authorized other than to a short tour.
2.1.8 Retainability. All members must have at least three (3) months retainability

from the projected board release date. Applicants must reenlist AW AFI 36-
2606. Refer to DAFMAN 36-2032, Table 10.6, Rule 17 for SRB information.
SRB waivers are not required.

2.1.9 Time On Station (TOS/DEROS)

2.1.9.1 CONUS TOS. Applicants may apply to an OTS board prior to the one (1)-

year mandatory TOS date; however, they must not depart for any
commissioning program until the one (1)-year timeframe has been met
(DAFMAN 36-2032, Table 10.6, Rule 4, Note 10). For example:
Applicant arrives on station February 15th, 2023 and applies to an April
board, they may not attend an OTS class any earlier than February 16™,
2024. Do NOT PCS during the application process.

2.1.9.2 OCONUS DEROS. Applicants who are more than 9 months from their

OCONUS halfway point as of the board convening date are ineligible to
apply. No waiver is available at this time as applicants must be able to
attend OTS within the estimated class dates (reference current board
schedule). Additionally, applicants who PCS during the
application/selection process risk losing OTS selection status. Those
PCSing to a short tour are exempt from this rule. Lastly, if currently
serving on a short tour, applicant may need an assignment extension prior
to reporting to OTS (DAFMAN 36-2032, Table 10.6).



2.1.10 Eligibility Determination (Attachment 3). This is mandatory for all

applicants. The questionnaire will assist in determining eligibility to apply for a
commission. Any required waivers will automatically populate in the right-hand
column. Ultimately, it is the applicant’s responsibility to validate their eligibility
to apply with all governing manuals, instructions, and guidance. If applicants have
any ineligibility factors after completing the questionnaire, applicants will require
a waiver. If any waivers are required, please include the commander’s signature to
confirm commander’s support of the application with the waiver(s). Deployment
commanders cannot recommend in lieu of Home Station Commander. Only one
statement will be initialed at the bottom of the page. This questionnaire must be
signed by applicant and applicant’s commander and be included in source
documents packet. If waivers are required, this questionnaire must also be
included in the waiver packet. Refer to Chapter 5 if a waiver is required. Save it
as “Last name, First name Eligibility Determination” (Ex: Doe, Jane Eligibility
Determination).

2.2 Specific Rated and Non-Rated Eligibility. Applicants must determine if eligible for
rated and/or non-rated specialties. Applicants will review their age, AFOQT scores, PCSM
score (if applicable), GPA, physical qualifications, and qualifying degree information against
sub-program eligibility criteria (i.e., Air Force Officer Classification Directory, Appendix A)
to make this determination. If selected, the applicant will need to collect and complete the
items in Table 2.3 and/or 2.4 to finalize eligibility. Documentation must be organized AW
the instructions in Chapter 3.

2.2.1

222

223

Special Tactics Officer (STO), Combat Rescue Officer (CRO), and

Tactical Air Control Party Officer (TACP). For information on STO and
CRO, visit: www.airforcespecialtactics.af.mil/Join/ or email:
CRO.Selection@us.af.mil or STO.Recruiter@us.af.mil. Refer to the
STO/CRO/TACP OTS Application Checklist (Attachment 8) if selected to attend
CRO/STO Phase II or Tactical Officer Assessment and Selection course.

The AF Office of Special Investigation Officer (OSI). For information
on becoming an OSI officer, refer to the AF OSI Attachment 9.

Cyber Officers (17X). All applicants seeking 17X positions should apply to a
non-rated OTS board. If selected for 17X, you will be considered for constructive
service credit (CSC) based on your records at time of board. If given any CSC
you will be a direct commission (commission prior to OTS) and will work with
Ms. Rebecca Fobbs at AFPC/DPML on that process.



2.3 Entry Level Line Officer Specialties.

2.3.1

Specialties, based on desires and eligibility.

Rated. Applicants may be considered for up to five (5) rated Air Force

2.3.1.1 Rated Education Requirements. Rated trainee AFSCs do not have specific
education degree major requirements.

2.3.2 Non-Rated. Applicants can be considered for up to eight (8) non-rated Air Force
Specialties, based on desires and eligibility.

2.3.2.1 Non-Rated Education Requirements. Non-rated AFSC educational degree
discipline requirements are listed in the Air Force Officer Classification
Directory (AFOCD), Appendix A. The most current AFOCD can be found
in myFSS. Use the search bar and type “Air Force Officer Classification

Directory”.

Table 2.3 Rated AFSC Requirements

Rated AFSCs

Medical Requirements

Security Clearance
Required

11HI — Helo (HTN) Pilot

Flying Class 1

T5 (TS/SSBI)

92T0 - Pilot Flying Class 1 TS5 (TS/SSBI)
92T1 - CSO Flying Class 1A T5 (TS/SSBI)
92T2 - ABM Flying Class III T5 (TS/SSBI)
92T3 - RPA Ground Base Operator (GBO)  [T5 (TS/SSBI)

Table 2.4 Non-Rated AFSC Requirements

Non- Rated AFSC

Additional Medical, PRP, and GPA
Requirements

Security Clearance Required

13H1 — Aerospace Physiology

Flying Class III and GPA 3.0 or higher

T3 (Secret)

13M1 - Airfield Operations ATC physical NAC

13N1 - Nuclear and Missile Operations GBC MOD and PRP - PrescreenPacket | TS5 (TS/SSBI)
(Post-Selection)

13S1 - Space Operations (USSF Only) AF Form 422 - CCT TS5 (TS/SSBI)

14F1 - Information Operations T5 (TS/SSBI)

14N1 - Intelligence

T3 (Secret)

15A1 — Operations Research Analysis

T3 (Secret)

15W1 - Weather

T5 (TS/SSBI)




17D1/17S(17X) - Cyberspace T5 (TS/SSBI)
Operations

19Z1A - Special Tactics Officer Special Tactics SWA T5 (TS/SSBI)
19Z1B - Tactical Air Control Party Special Tactics SWA T5 (TS/SSBI)
19Z1C - Combat Rescue Officer CRO SWA T5 (TS/SSBI)
21A1 - Aircraft Maintenance T3 (Secret)
21MI1 - Munitions/Missile Maintenance PRP-Prescreen Packet (Post-Selection) | T5 (TS/SSBI)
21R1 - Logistics Readiness T3 (Secret)
31P1 - Security Forces T3 (Secret)
32E1A - Architectural Engineer T3 (Secret)
32E1C - Civil Engineer T3 (Secret)
32EI1E - Electrical Engineer T3 (Secret)
32E1F - Mechanical Engineer T3 (Secret)
32E1G - General Engineer T3 (Secret)
32E1]J - Environmental Engineer T3 (Secret)
35P1 - Public Affairs T3 (Secret)
38F1 - Force Support T3 (Secret)
61C1 - Chemist / Biologist T3 (Secret)
61D1 - Physicist / Nuclear Engineer T3 (Secret)
62E1A - Aeronautical Engineer T3 (Secret)
62E1B - Astronautical Engineer T3 (Secret)
62E1C - Computer Engineer T3 (Secret)
62E1E - Electrical Engineer T3 (Secret)
62E1G - Project Engineer T3 (Secret)
62E1H - Mechanical Engineer T3 (Secret)
62E11 — Human Factors Engineering T3 (Secret)
63A1 - Acquisition Manager T3 (Secret)
64P1 - Contracting T3 (Secret)
65F1 - Financial Management T3 (Secret)
7181 - Special Investigations T5 (TS/SSBI)

2.4 Eligibility Status. If eligible after reviewing aforementioned items and confirming with all
governing manuals, instructions, and guidance, proceed with an application and any
applicable waivers. If applicants have questions after validating status and/or
coordinating with your leadership team, please contact AFRS/A30CL at
AFRS.LO.Accessions@us.af.mil.




Table 2.5 Required Items Expiration

Item

Required Items

Expiration

1

Eligibility Determination (Attachment 3)

AF LO Application (Attachment 4)

AF Form 56 (Attachment 10)

LORs (para. 3.1.4)

AFCEP Memo From Squadron/Unit Commander (Attachment 1)

()N R, I RE =N NUS T | 9}

vMPF Record Review Update (RRU)
(Must be dated within 30 days the application cut-off date)

vMPF Career Data Brief (CDB)
(Must be dated within 30 days the application cut-off date)

After
each
board

Transcript(s)
(No expiration date if transcripts are conferred or transferred credits para.
6.3.1.3)

10

If applicable, Memo from registrar’s Office for Verification of Scheduled
Graduation (Attachment 6)

Six (6) months
from issue date.

11

AF Form 422, Notification of Air Force Member's Qualification Status(Form
must reflect most current medical status)

Commander's Master PIF and PIF review memorandum with AFPC/DP10R
Master PIF response Memorandum

Twelve
(12) months

12

If applicable, Waiver/Exception-to Policy (ETP) documents (except
Rated Age ETPs, which are only good for one board)

from issue date

13

CC Interview/SIP (Attachment 18) can be used reused for up to 12
months

If applicable, Private/Commercial pilot license

IAs Listed on License

If applicable, Prior Service Records

18

If applicable, PCSM score print out:
http://access.afpc.af.mil/pcsmdmz/index.html

AFOQT Score Printout:
https://afmilpers.us.af. mil/AFOQTSNet40/DODBanner.aspx

Indefinite

AF Form 4428 Tattoo/Brand/Body Marking Screening/Verification
(Attachment 7)(Only required for applicants who do not meet
current tattoo policy standards DAFI 36-2903)

Chapter 3. Application Forms

3.1 Application. This chapter provides instructions on how to complete the required forms.

3.1.1 Eligibility Determination (Attachment 3). Complete the personal contact
information at the top of the form (all self-explanatory). Answer all questions 1-
38 by checking the appropriate blocks for each question. The questionnaire will



automatically populate any required waivers in the right-hand column. If
applicable, questions 16 and 38 require the applicant to complete more
information in those blocks-

3.1.1.1 Statement of Understanding. Applicants must initial only one of the
applicable statements (wet or typed initials). The applicant must date and
sign the form (wet or digital signature).

3.1.1.2 Unit Commander or Equivalent Endorsement. The applicant must have
their home station commander review this form, date, and sign (using wet
or digital signature). Applicant must type the commander’s signature
block under the signature location.

3.1.2  AF LO Application (Attachment 4). Do NOT change the font or alignment
on this form. Refer to Attachment 5 as an example of how to complete this form.

3.1.2.1 Header. Place the title of the board above the ‘AF LO Application’ line.
(Ex: 230TS01)

3.1.2.2 Contact Information. Below the ‘AF LO Application’ line, place the
contact information as seen below:
a) Rank and Name (Ex: SSgt Jane Doe)
b) Address Line 1 (Ex: 123 Main St.)
¢) Address Line 2 (Ex: San Antonio, TX 78123)
d) Contact Number (Ex: (210) 123-4567)
e) Personal E-Mail Address (Ex: j.doe@nongov-email.com)

This block should resemble this:

SSgt Jane Doe
123 Main St.
San Antonio, TX 78123
(210) 123-4567
j.doe@nongov-email.com

3.1.2.3 Question 1 and 2. Answer these questions using the member’s best
judgment. The answer must fit within the block provided but it is not
necessary to fill in the entire space. Do NOT change the font or alignment.
This answer must be in a paragraph/narrative format, not simply a list.

3.1.2.4 Work Experience. Have the applicant list up to their last four (4)
jobs/assignments (all boxes are self-explanatory). Duties/Responsibilities
block must have up to four (4) single lines (narrative or bullet). Do not
change the font or alignment.



3.1.2.5 Education (Qualifying Degree Only). List the applicant’s qualifying
baccalaureate or Master’s degree only. Applicants must possess a
qualifying degree or be within 365 days of degree completion as of the
board convene date to apply. Classification of the Instructional Program
(CIP) should be provided by the registrar or use the following website to
verify: https://nces.ed.gov/ipeds/cipcode/browse.aspx?y=55

3.1.2.6 Additional Education. To list additional degrees on the AF LO
Application, applicants must have completed at least one (1) semester and
have a GPA listed on official transcripts. Refer to paragraph 6.3.1 for
transcript requirements.

3.1.2.7 Certifications/Licenses. If applicable, have the applicant list any
certifications and/or licenses earned that the applicant would like the board
to review. Any certification or license listed must have a copy of the
certification/license attached with the source documents. This section is
limited to six (6) entries. Do not change the font or alignment.

3.1.2.8 Significant Professional/Personal/Academic Achievements. Have the
applicant list any significant professional/personal/academic achievements
they have earned. Achievements may be, but are not limited to, the
following: employer recognition, Dean’s List, Summa or Magna cum
Laude, etc. Do not list hobbies. This section is limited to ten (10) entries.
Do not change the font or alignment.

3.1.2.9 If you have ever applied to a program that leads to a commission. If
applicable complete this section. All boxes are self-explanatory. Do not
change the font or alignment.

3.1.2.10 Explanation (Only if applicable). A prior OTS non-selection does not need
to be explained.

3.1.2.11 Sections 8-12. Self-explanatory and/or see attachment 5 for example.

3.1.3 AF Form 56, Application & Evaluation for Training Leading to a

Commission in the United States Air Force (Attachment 10). Type all
entries except where otherwise indicated. Wet and/or digital signatures are
authorized. Typed initials are allowed but do not use typed signatures. The AF
Form 56 must have initials next to applicable statements. If required, ensure
remarks are placed on the Continuation Sheet.



3.1.3.1 Blocks 1-9. Ensure blocks 1-7 are complete and correct. List MPF name
(Ex: 81 FSS) and address. BESO information is not required. Mark OTS
in block 7A. List all rated choices in block 7B. In block 7B, Pilot covers
Pilot and RPA choices. Only non-rated applicants complete block 7C
using AFSC codes, not field titles. List all AFSCs in order of preference
on page 7. All applicants must complete block 7D. All rated applicants
and non-rated applicants applying for AFSCs 13M1 require a Yes. Leave
block 8 blank. Table 2.3 and Table 2.4 list all the entry level officer
AFSCs available through OTS. Only list AFSCs specified in this PA.
Ensure AFSC choices on the AF Form 56 match the same choices listed
on the AF LO Application (Attachment 4). Leave the AFOQT Scores
section blank.

3.1.3.2 Block 10. All applicants must include a copy of all pilot licenses in the
source documents packet if block 10 on the AF Form 56 is checked yes.

3.1.3.3 Block 11-12. For block 11, a waiver is required if a member has ever
previously been dis-enrolled from a commissioning program. See Chapter
5 for additional requirements for commission dis-enrollment waivers. List
any previous applications for commissioning programs, even if not
selected. For block 12, answer the question and list any eliminations from
military flying school, if applicable.

3.1.3.4 Block 13-14. For block 13, answer the question and list all AFSCs earned.
For block 14, answer the question and provide a dated and initialed
explanation on page 7 if the answer is yes.

3.1.3.5 Block 15-17. List any/all law violations, including all pre-service law
violations in block 15. Ensure this is clear and concise. List offenses
including any Article 15 actions received. Receipt of an Article 15
requires a waiver. Additionally, a moral waiver may be required,
depending on the reason for the Article 15. For Disposition of Charge, be
specific (Ex: Paid $115 fine vs Paid fine). Refer to DAFMAN 36-2032,
Attachment 2 to determine moral waiver requirements. In the court
column, type ‘traffic court’ for traffic ticket offenses, even if payment was
made by mail. Minor traffic, category 5, violations do not need to be
explained. Blocks 16-17 require answers.

3.1.3.6 Block 18. If the answer is yes, ensure that a Financial Eligibility
Determination (FED) bullet is included in the interview. Note: Answering
‘No’ to this question does not preclude the necessity for an FED (see
Chapter 5 of this PA).



3.1.3.7 Blocks 19-23. Ensure blocks 19-23 are completed. For block 19, work
experience should cover the last seven (7) years or until your 16™ birthday,
whichever is soonest. Air Force employment must be listed as one entry
with current salary information. In block 20, enter degree information. For
block 21, every field requires initials or N/A, including block 21E. Initial
21D, cross out 21D (1), (2), and (3). Leave blocks 22, 22A and 22B blank.
Sign and date block 23.

3.1.3.8 Block 24. Only list the names of schools from which you have been
awarded a degree or are projected to complete a degree. List the name of
the educational institution and type of program in the same block. (Ex:
University of Maryland, B.S.) This list must match the degrees listed on
the LO Application. Leave blocks 24 (b) and 24 (c) blank.

3.1.3.9 Block 25. The applicant’s supervisor, first sergeant, or commander must
validate and sign that all information is accurate in Sections I & II. Wet
and/or digital signatures are authorized. Do not use typed signatures.

3.1.3.10 Block 26, Non-English Speaking (NES) Identification Statement. The
interviewer will determine if a member is an NES applicant. An NES
applicant is anyone whose primary language spoken at home as a child was
not English. Refer to DAFMAN 36-2032, paragraph 7.3.2 and Table 7.1
Rule 1 for NES processing procedures.

3.1.3.11 Block 27, Dependent Care Responsibility Statement. Active-duty
applicants who are married to a military spouse or are a single parent must
have their commander initial the ‘Cmdr. Initials’ block, indicating a review
and affirmation that the Dependent Care Plan is valid and effective.

3.1.3.12 Block 28A-B. Ensure all required waivers are listed in block 28 A. Ensure
all assignment limitations are listed in block 28B.

3.1.3.13 Block 28C. (1) Squadron Commander’s initials, (2) Answer dependent
upon Master PIF and Local PIF Commander’s review results, (3) Squadron
Commander’s initials.

3.1.3.14 Block 28, Evaluation Factors. Leave blank.

3.1.3.15 Block 28K, Comments and Recommendations. Ensure this statement is in
block 28K: “Refer to the Structured Interview Process (SIP) for comments”.
Commander will sign as the interviewing official to document official
recommendation for Commissioning.



3.1.3.16 Block 29. Only use this section when the interview is conducted by an AF
officer in the rank of Captain (O-3) or below. Endorsement must be within
the member’s chain-of-command.

3.1.3.17 Block 30. Continuation Sheet. Use if applicable, date and initial all entries.
Wet and/or typed initials are authorized.

3.1.4 Letters of Recommendation (LOR). Two (2) specific (Personal Character
and endorsement) LORs are required to be attached to the application for the
board to review. LORs must meet the following criteria:

Must be signed by the writer (digital/electronic or wet signature authorized).
Must contain the writer’s contact information (phone number and/or email
address).

Must be dated within 12 months of the board convene date. Must address the
LOR to “Officer Selection Board XXOTSXX" for the specific board to which the
applicant is applying (Ex. Officer Selection Board 240TS02).

3.1.4.1 Personal Character LOR. All applicants must have a Personal Character LOR
attached to the application for the board to review. A Personal Character LOR must be
written by someone who personally knows the applicant and can attest to their personal
character but NOT be an immediate family member. The Personal Character LOR must
meet the criteria in paragraph 3.1.4 and must contain the following: This LOR should
explain who the writer is and their relation to the applicant. It must also reflect the
writer’s opinions of the applicant’s personal character, talents/potential, and why they
would be an asset as an officer. Personal Character LOR must not exceed one (1) page.

3.1.4.2 Endorsement LOR. For guidance, use AFH 33-337, Tongue and Quill. The
LOR must be signed by the group commander (or equivalent) and requires an
endorsement from the senior rater. The LOR adds emphasis to the “whole person”
concept by characterizing an applicant’s career. The LOR should convey what attributes
the applicant has and how those attributes will apply to the officer corps. This will allow
board members to learn about the applicant’s character and potential to fulfill leadership
positions. The LOR is only valid for one (1) board. Wet and/or digital signatures are
authorized. Refer to Attachment 11 for routing guidance. Endorsement LOR must not
exceed two (2) pages in length, to include endorsements.

3.1.5 Proof of Estimated Graduation Memo (Attachment 6). This form is only
required for applicants who have not yet graduated with their qualifying degree



but are within one (1) year of graduation at the estimated board convening date
and/or for those who will not be available to attend OTS until completing
academic coursework for a higher-level degree. Type or write in data. Wet and/or
digital signatures are authorized. Do not use typed signatures.

3.1.6  AF Form 4428 (Attachment 7). This form is required for all applicants who
have tattoos and/or piercings that exceed AF standards per DAFI 36-2903. The
form must be current, and it must reflect all tattoos and piercings. Type or write in
data. Wet and/or digital signatures are authorized. Do not use typed signature.

3.1.7  STO CRO TACP Application Checklist (Attachment 8). This checklist
is only required for STO/CRO/TACP applicants who are selected from the
Special Warfare program.

3.1.8 AFOSI Officer MFR (Attachment 9). This MFR is only applicable for 71S
applicants applying to become an AFOSI officer. Applicants applying for 71S
must follow the instructions in the MFR, to include listing 718 as their first AFSC
choice.

Chapter 4. Application Submission

4.1 Application Submission. Applications are to be electronically submitted to AFRS via Air
Force Commissioning and Enlistment Portal (AFCEP). This will be a multi-step process.
First, the applicant will complete The Commander’s AFCEP Request Memo (Attachment 1)
signed by sq/unit Commander. Then, the applicant will follow the appropriate Aim High link
(listed on the Active Duty Website - https://www.recruiting.af.mil/About-Us/Line-Officer-
Candidate-Information-and-Resources/ ) for the board which they are applying. Here, they
will input their personal data and upload their CC memo (CAC required for Aim High).
When AFCEP account is created (soon after AFCEP window closes) an email will be sent to
the provided civilian email for access to AFCEP to start the application upload process. For
step-by-step instructions for using AFCEP refer to attachment 16. Do NOT use AFCEP
attachment from system generated email, use instructions in Attachment 16. Completed
application must be submitted via AFCEP NLT the application cutoff date on the AD AF
Board Schedule in order to meet the board. NOTE: You will not be able to view your
documents in AFCEP after they are uploaded.

4.2 Board Application Package. A complete application package will have a minimum of
four (4) separate designated electronic packets:



1) AF LO Application packet

2) Source Documents packet

3) AF Form 56 packet (all pages)

4) EPR/EPB packet (both sides)

5) If applicable, Waiver Document(s) packet

6) If applicable, Prior Service Documents packet

Each electronic packet will have a designated sequence of documents as listed below.
Applications that are not submitted in the correct format or missing documents will be
rejected. Do not use portfolio format. Use the ‘Microsoft Print to PDF’ feature to ensure
clean copies are arranged for all files. The work around is to print the digitally signed
document to the Adobe printer, save it, then insert it, or combine it into the main packet.
Another option is to print all documents and scan. If packets are more than SMB, reduce in
Adobe by clicking ‘Save as Other,” then ‘Reduce Size PDF’ and/or break up into multiple
packets and title packets as follows:

Doe, Jane AD LO App.pdf...Doe, Jane Srce 1.pdf...Doe, Jane AF Form 56.pdf
Doe, Jane EPR 1.pdf...Doe, Jane Waiver.pdf...Doe, Jane Prior Svc Docs.pdf

4.2.1 Board Application Packet. (Doe, Jane AD LO App.pdf) must include the
following documents in the order below as one PDF packet, scanned top to
bottom.

A) AF LO Application (Attachment 4). Cannot exceed 5 pages. Use the PDF
in Attachment 4. Do not alter the form other than to input member’s
information.

B) AFOQT Score printout must be T Version and include all AFOQT scores
(Pilot, CSO, ABM, Academic Aptitude, Verbal and Quantitative). Older
versions will not be accepted.

C) If applicable, PCSM Score printout (required for Pilot, HELO and RPA)

D) Personal Character LOR.

E) Endorsement LOR. The LOR must be completed by the group commander
or equivalent and endorsed by the wing commander or equivalent (refer to
Attachment 11).

F) Sq CC Interview SIP (Attachment 18). CC will ask applicant the questions
and make their own remarks in the notes section, then provide a score (6-
10) for each question and sign at the bottom.

4.2.2 Source Documents Packet. (Doe, Jane Srce 1.pdf) must include the following
documents in the order below in one PDF packet, top to bottom. If the Srce 1
document exceeds SMB, split it into as many sections as needed and apply the
same naming convention (e.g., Srce 2, Srce 3, etc.).

A) Eligibility Determination (Attachment 3), signed by member and
commander
B) If applicable, Private/Commercial Pilot License



C) Conferred Transcripts, or if not graduated, transcripts with a memo on
official letter from school registrar’s office.

D) vMPF Career Data Verification Brief print out

E) vMPF Record Review Update full print out

F) Commander’s Master PIF/Local PIF Quality Force Review letter

G) AFPC/DP1OR response (Do not send the CC request letter sent to AFPC)

H) If applicable, AF Form 4428

I) If applicable, Pregnancy MFR (attachment 18)

J) AF Form 422

K) If applicable, form FL4 ALC Approved Waiver

L) Other Misc. items as identified (e.g., AFROTC non-contractual memo,
Reenlistment letter of intent, etc.)

423 AF Form 56. (Doe, Jane AF Form 56.pdf) must include all pages. Refer to
paragraph 3.1.3 on how to complete.

42.4 EPR/EPB Packet. (Doe, Jane EPR 1.pdf) must include the four (4) most recent
EPRs (official, closed out, and signed — no draft copies) in chronological order
with the most current on top. Include both front and back pages. If EPR one (1)
exceeds SMB, split into as many sections as needed and apply the same naming
convention (e.g., EPR 2, EPR 3, etc.). If at least one (1) EPR is not available due
to TIS/TIG requirements, then one (1) AF Form 77, Letter of Evaluation signed
by the squadron commander or equivalent is mandatory.

425 Waiver/ETP Packet (if applicable). Include waiver type in name of saved
file (E.g., Doe, Jane TOS/785/Morals/Art 15 Waiver.pdf). Ensure you leave a
signature block for the approving authority (eg. AFRS/A30C). Must include the
following documents in the order below in one PDF packet, scanned top to
bottom.

A) Eligibility Determination (Attachment 3) signed by member and
Commander.

B) Request memorandum, as required by waiver worksheet.

C) Supporting documentation (i.e., court documents, DD Form 785, Article
15 documents, etc.). Note: All Waiver (785, Morals, etc...) requests are
submitted with the application. AFOQT and GPA ETPs, must be
submitted to our Org box: AFRS.LO.Accessions@us.af.mil NLT than
AFCEP request window close date. Subject line must read “XXOTSXX
board ETP Request”.

4.2.6 Prior Service Document Packet (if applicable). (Doe, Jane Prior Sve
Docs.pdf) must include the following documents (when applicable) in the order



below in one PDF packet, scanned top to bottom. Only submit if member had a
break in service (e.g., ADAF to Reserve, Army to AF, etc.).

A) All Performance Reports EPRs/EPBs/LOEs (front and back)

B) DD Form 4(s)

C) DD Form 214s/215s/NGB 22

D) All discharge orders

E) All derogatory information with waiver documents (Art. 15 actions, etc..)

F) DD Form 368

Chapter 5. Waivers and ETPs

5.1 Overview. The ineligibility factors covered in this chapter are not all inclusive but contain
those that generate the most confusion. For more detail, refer to applicable manuals, AFIs,
etc. All waiver requests are reviewed using the ‘whole-person’ concept. Eligibility
Determination (Attachment 3) does not identify all waiver-able ineligibility factors, so it is
very important to become familiar with the AF instructions that govern this process. AFRS is
the approval authority for most waivers except for a financial eligibility determination (FED)
that requires the applicant’s commander approval. All waiver requests are submitted with the
application except for ETPs that require approval prior to submission from approving
agencies. Exception-to-Policy (ETP) requests are accomplished prior to application
submission with the approving authority. Member must include all ETP approval documents
in the source documents packet.

5.1.1 Waiver Processing. Any waiver granting authority in the processing chain may
disapprove a waiver request. AFRS/A30CL will notify applicants of disapproval
of waivers. Applicants whose waivers are disapproved cannot reapply for six (6)
months from waiver disapproval date. Any disqualifying factor occurring or
discovered after application submission that requires a waiver must be brought to
the attention of AFRS/A30CL immediately. Anyone selected who at any time
becomes disqualified may have their select status withdrawn. Refer to Figure 5.1
for template when the Eligibility Determination (Attachment 3) states a waiver is
required.

5.2 Morals, Drugs, Dependency, and RE Code. Use DAFMAN 36-2032. If a waiver is
required, refer to figure 5.1 for template to draft the waiver request. HQ AFRS/A30C is the
approval authority for moral and/or drug eligibility determinations for AD applicants.
AFRS/RSO is the approval authority for drug waivers.

5.3 Financial Eligibility Determination (FED) for AD Applicants. Instructions for the
Commander. REGAF applicants require an FED when applicants/members have financial
instability, such as bankruptcy, collections history after age 18, non-voluntary repossession
within five (5) years or intentionally written bad checks (DAFI 36-2906).



5.3.1 FED Unit Commander Review. The Unit Commander needs to review the
circumstances surrounding the cause for an FED and the member’s current
financial position for indications that the member is financially sound. The
commander should speak with the unit First Sergeant, conduct the applicant
interview, and request a review of any bankruptcy disposition letters, credit
history documentation, etc. needed to decide. If a member refuses to supply all the
requested information, the commander will terminate FED processing because a
determination cannot be made without all necessary facts. Applicants who require
an FED will not be eligible to apply without approval.

5.3.2 FED Unit Commander Requirements. After conducting the review of the
member’s circumstances and current financial status, the commander’s final
objective is to determine if members currently meet AF financial responsibility
requirements and that members do not have any disqualifying circumstances,
referenced in AFI 36-2906, Personal Financial Responsibility.

5.3.3 FED Unit Commander Approval. If the FED is approved, then the following
statement needs to be placed in the AF Form 56, Section III, Block 28K below the
commander’s push line bullet: “I have reviewed the financial status of
(applicant’s rank/name), and the financial eligibility determination is approved.”

5.3.4 FED Unit Commander Additional Actions. If applicable, use the last page
of the AF Form 56 to explain the circumstances of a bankruptcy. The key is to
answer any potential questions regarding the bankruptcy.

5.4 Assignment and/or Retraining. For waiver consideration, the member’s assignment
and/or retraining report date must extend three (3) months past the selection board estimated
release date. Contact the member’s enlisted assignment POC to get the RNLTD changed
IAW AFI 36-2110 so the member may apply with an assignment/retraining waiver. The
waiver request will be signed by the member and member’s commander, then submitted with
the application. AFRS will route the waiver to AFPC/DP3AM (the waiver authority) only if
selected for OTS. The member should not enter any training school for retraining until it is
determined if selected for OTS. (DAFMAN 36-2032)

5.5 Time-on-Station (TOS) Ineligibility Waiver. Applicants cannot PCS during the
application/selection process, or they may lose OTS selection status. The only exception
to this rule is if the member is going to a 12 or 18 month short tour (DAFMAN 36-2032,
Table 10.6, Rule 1 and 2). Individuals who are on a short tour do not have a TOS
requirement. However, if selected, member may need to extend OCONUS short tour
assignment prior to reporting to OTS (DAFMAN 36-2032, Table 10.6, Rule 4). Reference
DAFMAN 36-2032, Table 10.6 for CONUS and section 7.3.1 for waiver eligibility and
authority concerning TOS.



5.6 Overseas Curtailment. Refer to DAFMAN 36-2032, paragraphs 7.3.1 and AFI 36-2110.
Applicants must serve more than half of the overseas long tour for an OS curtailment.

5.6.1 Overseas Extension Request. Applicants serving at overseas long tour
locations must submit applications before the 25th day of the 8th month before
the date eligible for return from overseas. Applicants may voluntarily request an
extension of their overseas tour to become eligible for consideration.
AFPC/DP3AM considers an overseas tour extension request separate from the
commissioning program application.

5.7 Dis-enrollment Waiver. Waiver must provide valid reasoning for dis-enrollment as well
as include the member’s statement, Unit Commander’s endorsement, copy of DD Form 785,
Record of Dis-enrollment From Officer Candidate-Type Training, or equivalent sister service
documentation, DD Form 214, and any additional documents. If the DD Form 785 is no
longer available, an official Memorandum from the commissioning source stating the reason
for dis-enrollment, when members/applicants participated in the program, and a
recommendation statement for future commissioning will suffice.

Note: If AFROTC detachment cannot locate records, contact HQ AFROTC, Dis-
enrollment Section at (334) 953-6463 (or 0263, 3286, 7781) for assistance. DSN prefix is
493. Allow at least 60 days to process the request. If a member were enrolled in
AFROTC, but not on contract, request a Verification Memorandum in the Source
Document packet. Ensure to include an explanation of why member chose not to continue
in the commissioning program (be specific) on AF Form 56, page 7, Continuation Sheet.

Note: If member is serving on an involuntary call to extended active duty (EAD) because
of being dis-enrolled from the US Air Force Academy or AFROTC program, and the
member has not yet enlisted in the Reg AF, the member is ineligible. At the six (6) month
point prior to separation date, AFPC will send the member a notification of option to
enlist in the Reg AF, Reserves, Guard, or to separate. Dis-enrolled applicants who are in
recall status must have an approved AF/A1 enlistment ETP on file with AFPC and
member’s date of separation cannot be within 90 days of the Board estimated release
date. Dis-enrolled members/applicants in recall status must enlist into the Reg AF prior to
reporting to OTS. Waiver packet must include a memo from AFPC/DP2LT verifying
eligibility to enlist in the Reg AF.

5.8 Reapplication Waiver. If the member was disapproved for a waiver, declined a previous
selection, or withdrew a selection, the waiver consideration will only occur after six (6)
months have transpired since the final disposition date.

5.9 AFOQT Retest Waiver. Retesting is authorized after at least five months has passed from
the date the AFOQT was previously administered. Three test administrations are permitted,



but the third requires a waiver from AFRS/RSO. Detailed information on the AFOQT is in
DAFMAN 36-2664.

5.10 Excessive Tattoos/Brands/Body Markings Waiver. If applicants do not meet
current AF tattoo policy, applicants need to provide a copy of an approved AF Form 4428,
filed in their Master Personnel File. Commanders will need to request a copy of the AF Form
4428 from the Master PIF when requesting a Master PIF review and place the AF Form 4428
in Source Documents Packet with AFPC/DP1OR response letter. Refer to AFI 36-2903 on
how to process AF Form 4428.

511 AFOQT/GPA ETP. For GPA or AFOQT ETP consideration, ETP must be submitted
to our Org box: AFRS.LO.Accessions@us.af.mil NLT than AFCEP request window close
date. Subject line must read “XXOTSXX board ETP Request” and include transcripts, PCSM
(rated only), and AFOQT scores. No AFOQT waiver will be considered until after all three
attempts are made.

5.12  Rated Age Exception-to-Policy (ETP) Request. If the member is beyond their
33 birthday on the projected board release date, the member will need to request, and be

granted, an approved rated age ETP to be considered for Pilot, HTN, CSO, and/or ABM. If
the member will be 40 or older by their commissioning date, after subtracting their active-
duty service time, the member will need to request, and be granted, an approved rated age
ETP to be considered for RPA. These ETPs needs to be processed AW AFMAN 36-2100
Table 3.1 and Paragraph 3.5.3.2, Applying for Flying Training, Air Battle Manager, and
Astronaut Programs, through the member’s chain-of-command prior to submitting
application package. The request needs to be at AF/A1P level at least 60-90 days prior to the
application cut-off date to receive a response in time to place a Rated Age application. The
routing for Reg AF AD enlisted applicants is through their MAJCOM/AT1 to AF/A1P. Do not
send to AFPC/DP20 as that is only for current officers going for rated officer spots.
Approved Rated age ETPs are only valid for the first available board after the month/year the
ETP is approved.

5.13 Non-Rated Age ETP to Commission Past Age 42. An ETP is only required if
applicant does not meet parameters stated in DAFMAN 36-2032, paragraph 5.4.6.1.3.2.
AFPC recommends applicants 35 or older review AFI 36-3203, Service Requirements,
Table 4.1 mandatory retirement for all regular officers. This ETP is only for applicants that
will exceed age 42 after subtracting their years of time in service from current age.
AFPC/DP2LT is the approval authority for commission age ETPs. To receive a response in
time to place it in application package by the deadline, draft a memorandum with the
commander’s endorsement to AFPC/DP2LT at least 60-90 days prior to the application
submission cut-off date. The memo needs to contain the applicant’s rank, full name, SSAN,



age, qualifying degree major, graduation date, contact information, board number, and
application cut-off date. The Age ETP, if approved, will be for the specific board to which
the member has applied and will be valid until the member enters OTS (unless otherwise
disqualified). Email requests to AFPC/DP2LT workflow at:
afpc.dpmlt.workflow(@us.af.mil.

5.14 Assignment Limitation Code (ALC). ALC C-1, C-2 and C-3 codes are
disqualifying. Send waiver requests to: AFPC.DPMNR.MedRetStandards@us.af.mil. All
other ALC Codes do NOT need a waiver. If waiver is approved by DPMNR via a form
FL4, add this document after your 422 in source document package.

5.15 Initial Enlistment Bonus and Selective Retention Bonus (SRB) Waiver/ETP.
IEB and SRB waivers for commissioning programs are no longer required. Please refer to
AFI 36-2606, paragraph 4.4 for more information regarding how selection for OTS may
impact the member’s bonus.



Figure 5.1 Waiver/ETP Memorandum Example

[(Uze appropriate letterhead)
Date
MEMOFRANDUM FOR. HQ AFRS/RS0CL

FROM: Applicant’s Rank, First Name, Middle Initial, and Last Name
Applicant’s Unit of Assignment
Unit Address, Baze and Zip Code

SUBJECT: Waiver for Officer Training School (OTS) Board 2X0TXX

1. Irequest 2 waiverETP of the (list type of waiver/ETP - i.e. - age, TOS, Aszignment, etc.)
criteria listed in AFMAN XX-XXX, Table X.X., Rule XX (if applicable).

2. My identifying data are:
Fank and MName:
Last four S5AN:

CAFSC:
Age as of the board release date:

XXXX, or e-mail address is XXX XXXN @ XXX N af mil.

Applicant’s Siznature Block

lst Ind, Appropriate Commander (Organization and Office Symhbol)
MEMOPRANDUNM FOE. (Applicant’s Rank and Last Name)

Pecommend Approval Disapproval

Commander’s Signature Block

3. The circumstances of the disqualifying factor and the specific justification for the waiver are as follows:

4. If you have any further questions, my duty phone number is DSN: XXX-XXXX, Comm: (XKX) XXX-

Chapter 6. Source Documents

6.1 Overview. This chapter assists with identifying source documentation requirements.

6.1.1 AF Form 422 Notification of Air Force Member’s Qualification

Status. All applicants applying for OTS must have a valid AF Form 422 with the
following applicable mandatory comments. The AF Form 422 is valid for 12
months from the issue date. EXCEPTION 1: Pregnant applicants will provide the
pregnancy MFR along with their disqualifying 422 stating “No other
disqualifying conditions other than Code 81”. EXCEPTION 2: Those with an

approved ALC waiver will have their ALC stated on the 422.



6.1.1.1 Non-Rated Applicants. The remarks section of the qualifying AF Form
422 must read:

Based on full record review, the member is medically qualified for
continued enlistment, commissioning, and cleared for worldwide duty
and does not have an ALC or is in the process of a medical evaluation
board (MEB). Also, member does not have a AF Form 469 with Duty
Limiting Condition Report describing duty limitations or exemption
from any component for Fitness Testing. Member has/has not had
PRK or Lasik surgery. Surgery date was: .

6.1.1.2 Rated Applicants (Pilots/HTN/ABM/CSO/RPA) and 13N1 Applicants.
The remarks section of the qualifying AF Form 422 must read:
Based on full record review, the member is medically qualified for
continued enlistment, commissioning, and cleared for worldwide
duty and does not have an ALC or is in the process of a medical
evaluation board (MEB). Also, member does not have a AF Form
469 with Duty Limiting Condition Report describing duty limitations
or exemption from any component for Fitness Testing. Member
passed color vision using the Cone Contrast Test. Member has/has
not had PRK or Lasik surgery. Surgery date was: .

6.1.1.3 Special Tactics Officer (STO), Combat Rescue Officer (CRO), and
Tactical Air Control Party Officer (TACP) Applicants. These applicants
require Ground Base Air Control (GBC) commissioning physical certified
by AFRS/RSG. If the initial GBC physical on file is less than two (2)
years old, then only an AF Form 422 is required. See Attachment 8 for
more information. The remarks section of the qualifying AF Form 422
must read:

Based on full record review, the member is medically qualified for
continued enlistment, commissioning, and cleared for worldwide
duty for the ALO, CRO, or STO specialty and does not have an ALC
or is in the process of a medical evaluation board (MEB). Also,
member does not have an AF Form 469 with Duty Limiting
Condition Report describing duty limitations or exemption from any
component for Fitness Testing. Member has/has not had PRK or
Lasik surgery. Surgery date was: .



Figure 6.1 OTS Applicant AF Form 422 Request Memo
Example

(Use appropri‘atc letterhead)
Date
MEMORANDUM FOR (MEDICAL ORGANIZATION)
FROM: (Applicant’s Unit Commander)
SUBJECT: Request for AF Form 422 for Officer Traiming School (OTS) Application

(PRIVACY ACT of 1974 Applies. AUTHORITY- 1. U 8.C 8013, Secretary of the Air Force SUS C
552a, The Privacy Act of 1974; and Air Force Instruction 33-332, Air Force Privacy Act)

1. I am requesting vou schedule (Rank Name and Last four of SSAN) for a medical evaluation for

commissioning. Member 1s applying for a commission through OTS and 1s required to submat an AF

Form 422 stating the following mandatory comment: (place the mandatorv comment here for the
programs member/applicants are applying to. Non-Rated para. 6.1.2.1, Rated para. 6.1.2.2,

Special Warfare para 6.1.2.3)

2. Please provide copy of the complete AF Form 422 for the member to include in their OTS
application.

3. Thank you for yvour assistance. If you have any questions, or need additional information, please
contact member at DSN: xxx-3xxx, or e-mail: sxxxxxxx(@xxxxxxx.af.mil

Commander Signature Block

6.2 Commander’s Master Personnel Information File (Master PIF) and Local

Personnel Information File (LPIF) Reviews. Applicant’s/Member’s commander must
request a review of member’s Master PIF located at AFPC. Commanders are required to
review Master PIF for derogatory information, and if applicable, review the AF Form 4428,
Tattoo/Brand/Body Marking Screening/Verification, and photos to determine eligibility for
OTS. Refer to Figure 6.2 and Figure 6.3 for memorandum templates. Once the memorandum
is completed, have commander sign and email to AFPC/DPSOR (ignore DP1OR in the
example as the org changed to DPSOR) Military Records on the global address list:
AFPC/DPSOR Military Records Incoming at
AFPC.DPSOR.MilRecordsIncoming@us.af.mil.

6.2.1 Unit Commander Master PIF Review Ensure to provide applicant’s SSAN,
the purpose for the request, and a return email address. The member’s commander
will receive a response from AFPC/DPSOR. Refer to Figure 6.3 for submitting to



AFRS/A30CL. Absence of the commander’s memorandum and/or the
AFPC response will result in rejection of the application.

Figure 6.2 Unit Commander’s Master PIF Review Request
Memo Example

(Use appropriate letterhead)

Date

MEMORANDUM FOR AFPC/DP10R.
FROM: (Applicant’s Unit Commander)
SUBJECT: Quality Force Review Request for the Purpose of an OTS Application

(PRIVACY ACT of 1974 Applies. AUTHORITY: 1. US.C 8013, Secretary of the Air Force 3 U.S.C
552a, The Privacy Act of 1974; and Air Force Instruction 33-332, Air Force Privacy Act)

1. T am requesting the review of (Rank and Full name of applicant/SSAN) Master Personnel
Information file for derogatory information and filing of AF Form 4428, Tattoo/Brand/Body Marking
Screen/Venfication, for the purpose of applying to Officer Training School. Please provide a copy of
the AF Form 4428 and photos, if applicable, with derogatory information review response.

2. Please forward results of review to (Applicant’s Unit Commander)

Commander’s Signature Block




Figure 6.3 Unit Commander’s Master PIF and LPIF QFR Memo
Example

{Use appropriate letterhead)
Date
MEMORANDUM FOR LINE OFFICER. ACCESSIONS BOARD
FROM: (Applicant’s Unit Commander)
SUBJECT: Commander’s Master PIF and LPIF Quality Force Review Letter

(PRIVACY ACT of 1974 Applies. AUTHORITY: 1. U.5.C 8013, Secretary of the Air Force 5 US.C
552a, The Privacy Act of 1974; and Air Force Instruction 33-332, Air Force Privacy Act)

1. After review of (Rank and Full name of applicant/SSAN) local personnel information file and
master personnel mformation file located at AFPC/DP10OR for derogatory information, and record of AF
Form 4428, I have confirmed (Rank and Last name) does/does not have previous, judicial,
administrative, or disciplinary actions that would preclude selection as a commissioned officer. The
response from AFPC/DP10R 1s attached. Additionally, appropriate waiver(s) have been requested and are
included in the application as required.

2. Furthermore, (Rank and Last name) does not have any judicial, admimstrative, or disciplinary
actions pending, or currently in force that would preclude selection as a commissioned officer.

Commander’s Signature Block

Attachment: AFPC/DP10R Response

6.3 Transcripts and Certifications.

6.3.1 Transcripts. All degrees (conferred and/or projected/currently enrolled - refer to
paragraph 6.3.1.2 for currently enrolled students) and certifications (refer to
paragraph 6.3.1.4) listed on the AF LO Application must have official transcripts
and a copy of the certification included with the source documents packet.
Official, electronic transcripts are acceptable. Provide the cover page of the E-
transcript if included, as well as any key/legend used by the university to interpret
the transcript. CCAF transcripts are NOT required if CDB reflects CCAF degree
but are acceptable if submitted.

6.3.1.1 Qualified Degree Applicants. Applicants with a conferred degree must
submit an official, conferred copy of their qualifying degree transcript.
Ensure all transcripts are requested by the member’s commander,
supervisor, or First Sergeant and are sent to the requester’s address/email.
Transcripts marked ‘Issued to Student’ or list the applicant’s name in the
Intended Recipient field will result in application rejection. Note: A



second unopened official conferred transcript must be taken to OTS, if
selected.

6.3.1.2 Currently Enrolled Qualifying Degree Applicants. Applicants must
provide official transcripts and Graduation Verification Memo (attachment
6) for any incomplete qualifying degree listed on the AF LO Application.

6.3.1.3 Transferred Credit. Only provide official transcripts from schools in
which coursework was transferred to a conferred degree if course titles
from transferred courses are not listed on conferred degree transcripts
(e.g., community college courses that were accepted by the
college/university the member received a degree from). Do not list schools
on AF LO Application that fall in this category. Transferred credit
transcripts do not expire.

6.3.1.4 Certifications. Applicants must provide copies of all official certifications
listed on the AF LO Application.

6.3.2 Graduation Verification Memo (Attachment 6). This memo is required to
be accomplished and included in the source documents packet if an applicant does
not have a conferred degree but is within 365 days of the board convening date
from completing a qualifying degree. The applicant’s university registrar must
provide requested information. The registrar is required to have a signature block
for contact purposes and signs digitally or in ink.

6.4 Assignment Availability Code 05 (AAC 05). Applicants no longer need to request an
AAC 05. AFRS/A30CL will provide a list of active-duty applicants that are Board Ready to
AFPC for the AAC 05, Applied for Commission Thru a Service Academy/OTS/AECP, to be
updated in MilPDS for the board processing duration. If selected, AFRS/A30CL will
request updates to the selects MilPDS AAC 05 to be extended beyond estimated class
attendance. It is the applicant’s responsibility to notify AFRS/A30CL if an enlisted
assignment is received after application is submitted by sending an assignment waiver
request to
AFRS.LO.Accessions@us.af.mil.

6.5 Virtual MPF Record Review Update (RRU) and Career Data Brief (CDB). No
sooner than one (1) month prior to application submission, retrieve a VMPF Record Review
Update print out and a Career Data Brief from vMPF. It is the member’s/applicant's
responsibility to ensure all information on the generated reports is accurate. If the report is
inaccurate, the member will need to correct it by going to the Career Enhancement Office to
get the information updated.




6.6 Prior Service Applicants. Applicants who previously served as an enlisted or
commissioned AF member and had a break in service or an applicant who served in any
other branch and/or component and is now serving as an active-duty USAF enlisted member
must provide the following documents.

A) Mandatory, All Performance Reports EPRs/EPBs/LOEs (front and back)

B) If applicable, all DD Form 4s

C) If applicable, all DD Form 214s/215s/NGB 22

D) If applicable, all discharge orders

E) If applicable, all derogatory information with waiver documents (Article 15
actions, etc.)

Request records by utilizing an SF 180 Request Pertaining to Military
Records, or by visiting: https://www.archives.gov/st-louis

Chapter 7. Post-Board Actions

7.1 Selection. The Active-Duty Post-Selection Instructions are located on the Line Officer
Accessions website at https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-
Information-and-Resources/. The instructions will update members on what comes next after
selection and what to expect moving forward. If selected, complete the Active-Duty Post-
Selection Form, and upload it along with any other required documentation via AFCEP.

7.2 Awaiting Training. It is very important to submit documentation as soon as possible.
Members will not be scheduled for OTS until all post-selection documents have been
received and processed by AFRS/A30CL. Do not contact AFRS/RSOCL to schedule an
OTS class date. Members will be contacted when it is appropriate for their OTS class to
be scheduled.

7.3 Reclassification and Selection Status Withdraw. If member becomes disqualified for
selected AFSC, selection will likely need to be removed. Reclassification to another AFSC is
not possible in most cases. Any reclassification will be based on the needs and best interest
of the Air Force. Note: All selected members must attend OTS within 450 days of the
selection date or selection status may be revoked.

Chapter 8. Civil Pathway to Wings

8.1 Civil Pathway to Wings (CPW). This program is a collaborative effort led by 19 AF to
widen the candidate pool of potential pilot training applicants that have previous civil
training or other training to bypass most of the USAF pipeline programs. The intent of the
program is to provide Federal Aviation Administration (FAA) qualified pilots an opportunity
to be considered for potential selection to an accelerated Air Force pilot training course. In



addition to the necessary FAA qualification requirements, candidates must volunteer to
pursue a Mobility, Special Operations (fixed wing) or Reconnaissance pilot position.

Candidates selected from a rated selection board attend a competency validation, which
includes a written and oral examination to include a simulator evaluation. Once screened,
candidates receive training appropriate to their skill level in an Air Force approved course.

CPW is not ran by AFRS but rather facilitated by AFRS. This means we do not determine
selects or program requirements. Please see Attachments 13-15 for the CPW application and
related instructions.

Common Application Errors and Questions
e Applicants will NOT round GPA and will use the cumulative GPA on transcripts.

e Double check any form that requires a signature to ensure that it did not fall off before
submitting the application.

e Applications will include exactly two LORS, no more, no less.
e  When requesting AFCEP access, use your personal email address, not your .mil.

e Make sure both the Master PIF and AFPC letter are included in your Source Docs. You
will NOT be able to submit your application if only one of these two are uploaded. There
are also NO substitutions or exceptions for these forms.

e Make sure that your endorser is your WING Commander or equivalent. Double check
with you MPF if you are unsure who this is.

e Supplemental boards are “bonus” boards and as such, do not require 180 Day waivers.

Take care of yourself by ensuring you double check everything before you submit the
application. Applications that are submitted with errors that are clearly described in this
guidance will result in the immediate refusal will not be submitted to the board. Those
applicants will need to apply to the next board which they qualify.
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XXTH/XXD XXXXXXXXXXXX SQUADRON (MAJCOM)

XXXXXXXXXXX AIR FORCE BASE STATE







DD MMM YYYY



MEMORANDUM FOR  HQ AFRS/RSOCL		

			

FROM:  XXX XXX/CC

 Address

 XXX AFB, ST 83648

SUBJECT:  Request for Access to the Air Force Commissioning and Enlistment Portal (AFCEP) for XXOTSXX



1. I am recommending Rank First M. Last Name for OTS consideration. To initiate Rank Last Name’s access to the AFCEP system for OTS application, I have validated the below information to ensure accuracy and qualifications in accordance with Active-Duty Air Force Officer Training School Program Announcement.

a. Full Name: First Middle Last

b. SSAN: XXX-XX-XXXX

c. Date of Birth: DD MMM YYYY

d. Graduation Date: MONTH YYYY

e. Cumulative Grade Point Average: X.XX

f. US Citizenship Verified: Yes

g. AFOQT and PCSM minimum scores met: Yes

h. Has qualifying AF Form 422 with mandatory statement: Yes

i. PASCODE: XXXXXX

j. Government email: first.last@us.af.mil

k. Personal email: personal@site.com



2. Applicant Rank Last Name will upload this memorandum via the “Aim High” link in the Air Force Recruiting Service (AFRS) website within the AFCEP Request Window of (See window at AFRS website). 



3. If there are any questions or concerns, please contact me at DSN: XXX-XXX or email: xxxxxx.xxxxxxx@us.af.mil. 









FIRST M. LAST, Rank, USAF

Commander, Unit





Controlled By: USAF

Controlled By: UNIT OFFICE SYMBOL

CUI Category: PRIVACY

Distribution/Dissemination Control: FEDCON

POC: RANK FIRST LAST, (XXX) XXX-XXXX
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Eligibility Determination Worksheet

must submit this form with the Waiver Packet as well.

Complete this questionnaire to determine your eligibility and waiver requirements, if any. Validate your commander supports and recommends
you for a commission and have them review, sign, and date this form. Submit this form with your Source Documents Packet. If you require a waiver you
If you are ineligible, you must check the “waiver required” block and initiate a waiver.
Reference the AD AF OTS PA chapter 4 for waiver processing. Only create a waiver packet for a waiver requiring a memo.

Rank and Full Name:

Contact Number:

(AFMAN 36-2032, Table 10.6, Rule 6)

Unit of Assignment: Duty E-mail:
Commander’s Rank, Name, and Official E-mail:
. . . Waiver
Answer the following questions: YES NO N/A Eligibility Status Required
1 /Are you a United States citizen? Inehglblﬁlgmarked
(AFMAN 36-2032, paragraph 5.4.2.1) D o i )
/Are you being recommended by your commander for a Ineligible if marked
2 lcommission? No
(AFMAN 36-2032, Table 10.6, Rule 13) (Not waiverable)
Ineligible if marked
3 IAre you currently eligible for enlistment or appointment? : No
(AFMAN 36-2032 Chapter 5 and AFI 36-2606) (Waiverable in some cases
Research your options.)
IAre you currently world-wide qualified and meet all accession I"eligiblﬁlgmarked
4 land retention standards without any limitations or waivers? (etametite o e s
(AFMAN 36-2032, Table 10.1, Rule 28 and AFI 48-123) Research your options.)
Do you currently have an Assignment Limitation Code (ALC) of C-1, C-2, or Ineligible if
4a [C-3? If yes, you must have approved waiver from DPMNR prior to Yes
application submission. . .
(Ref Active Duty Program Announcement, Sect. 5.14) (IR v gt
Are you able to complete and pass all components of the AF Ineligible if marked
5 |physical fitness test without any limitations or waivers? No
(Ref DAFMAN 36-2905 Para 6.1.2 and OTS Welcome Guide Para 2.4.2 (Not waiverable)
/Are you a Conscientious Objector as defined by 50 USC § Ineligible if marked
6 [3806(j), and DoDI 1300.06? Yes
(AFMAN 36-2032, paragraph 5.4.3) (T-0 level waiver required)
Do you have law violations that render you ineligible to Inehglbl\?é{marked
7 fapply as outlined in AFMAN 36-2032, Attachment 2, to . )
N . A . i (Waiverable in some cases.
include any Article 15s or violations prior to EAD? Research your options.)
Have you ever been convicted or found guilty in a juvenile
adjudication for a felony crime of rape, sexual abuse, sexual Ineligible if marked
8 lassault, incest, or other sexual offense, or have you required to Yes
register as a sex offender? (I-0 level waiver required)
(AFMAN 36-2032 paragraph 5.4.5.2)
Have you ever been convicted of domestic battery and/or Ineligible if marked
9 |domestic violence? Yes
(AFMAN 36-2032, Table A2.2) (Not waiverable)
Do you currently have a security clearance investigation Ineligible if marked
10 reflecting “Action Pending” in JPAS or had a security clearance Yes
denied or revoked? (AFRS/RSOC waiver
(AFMAN 36-2032, Table 10.6, Rule 5) required)
/Are you currently under investigation or undergoing court-
martial or civilian criminal court proceedings (includes Airmen Ineligible if marked
11 jwho refuse punishment under Article 15 of the Uniform Code of Yes
Military Justice and request trial by court-martial). (Not waiverable)

Privacy Act of 1974 Applies

AFRS/RSOC 5 Dec 23






12

/Are you currently on a control roster?
(AFMAN 36-2032, Table 10.6, Rule 7)

13

/Are you being considered for involuntary separation/discharge,
or have applied for the Temporary Early Retirement Authority
(TERA) or Voluntary Separation Pay (VSP), or are scheduled to
separate or retire under any Force Management Programs?
(DAFI 36-3211)

14

Do you have any obscene or offensive tattoos, brands, or
body markings that advocate sexual, racial, ethic, or
religious slurs or do you have any body modification or
alteration that detracts from a professional military image?
(AF1 36-2903, paragraph 3.4.1)

15

Financial Responsibility:

-Have you ever filed for or been declared bankrupt?

-After the age of 18 have you had any bills turned over to a
collection agency?

- In the last five (5) years have you had any non-voluntary

repossessions?

- Have you ever intentionally written bad checks?

(AFI 36-2906 and refer to AD AF OTS PA paragraph 5.3 for guidance)

16

Have you been selected for assignment?

If yes, enter your RNLTD:
(AFMAN 36-2032, Table 10.6, Rule 1)

-Is this is OS assignment? Select
-1s this a short or long tour? Select

-What is your actual or projected final out date:

-Are you on an AAC50? Select If yes, exp. Date:

17

Have you been selected for or are enrolled in a course leading to
an award of an AFSC? (Tech School, Retraining)
(AFMAN 36-2032, Table 10.6, Rule 2)

18

Do you have less than one (1) year of continuous service in the
IAir Force, as of the application cut-off date?
(AFMAN 36-2032, Table 10.6, Rule 3)

19

Will you complete 1 year TOS for CONUS assignment, controlled
tour, or service commitment by estimated OTS class date (Refer to
current board schedule)?

20

If OCONUS, are you within 9 months of your half way point
as of the board convening date? If you are past your half way
point as of board convening date, will you be outside the 25th day
of the eighth month window before your DEROS? (If not, you
must extend to be outside of the 25th day of the eighth month
window to apply - DAFMAN 36-2032, 7.3.1.2)

21

Have you previously received a commission in any of the
Uniformed Services listed in AFMAN 36-2032 (T. 10.6, R. 8)

22

Have you ever held a commission in any of the Uniformed
Services, but did not attend a commissioning program listed in
AFMAN 36-2032, Attachment 24?

(AFMAN 36-2032, Table 10.6, Rule 9)

Privacy Act of 1974 Applies

Note:
Disregard
this
checked
box if the
assignment
is a short
tour.
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23

/Are you a USAFA, or AFROTC dis-enrollee involuntarily called
to active duty, and have not served one-half (1/2) of your term
of enlistment?

(AFMAN 36-2032, Table 10.6, Rule 11)

24

Have you requested a withdraw of your application or had a
waiver request disapproved within the last six (6) months?
(AFMAN 36-2032, Table 10.6, Rule 12)

25

Have you declined selection or had your selection involuntarily
withdrawn within the last six (6) months?
(AFMAN 36-2032, Table 10.6, Rule 12)

Initial Enlistment Bonus (IEB): IEB waivers are NOT

26 required. However, individuals currently with an IEB should
refer to AF1 36-2606, paragraphs 4.4 through 4.4.3 and 4.4.6.
NOTE: Comments provided for informational purposes only
Selective Reenlistment Bonus (SRB): SRB waivers are NOT

27 required. However, individuals currently with an SRB should

refer to AF1 36-2606, paragraphs 4.4 through 4.4.3 and 4.4.6.
NOTE: Comments provided for informational purposes only .

28

Have you ever been disenrolled from any military service
academy OR from any other officer training program in
AFMAN 36-2032, Attachment 9 as defined in AFMAN 36-2032
paragraph 5.4.8.3.1?

29

Do you have a drug or alcohol abuse problem as defined
in AFMAN 36-2032 paragraph 5.4.11 and/or AFI 48-123?

30

Does your qualifying degree (Baccalaureate or Masters)
have a Grade Point Average of 2.5 or higher?

(Only applies to Rated program and non-technical qualifying
degrees. Refer to AD OTS PA paragraph 2.1.6.1)

31

Do you meet the minimum AFOQT scores as outlined in
AFMAN 36-2032, Table 5.1?

For ALL applicants:
Verbal: 15 or higher
Quantitative: 10 or higher

For RATED applicants only:
Pilot, HTN, and RPA: Pilot sub-section score: 25 or
higher CSO: CSO/Navigator sub-section score: 25 or
higher ABM: ABM sub-section score: 25 or higher

(If you do not meet minimum AFOQT scores, see AD OTS
PA, paragraph 2.1.6.3.2 for “Super Score” policy)

32

\For Pilot HTN and RPA applicants only:

Do you have a PCSM score of 10 or higher?
(AFMAN 36-2032, Table 5.1, Rule 2)

33

\For Pilot, HTN, ABM, and CSO applicants only:

\Will you be 33 or older as of the projected board release date?

(AD OTS PA Section 5.12, DAFMAN 36-2100 Table 3.1 and Para.3.5.3.2)

Privacy Act of 1974 Applies
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34 /Are you under the age of 18?
(AFMAN 36-2032, paragraph 5.4.6.1)

Ineligible if marked
Yes
(T-1 level waiver required)

(AFMAN 36-2032, paragraph 5.4.6.1.3.2)

\For Non-Rated and RPA applicants 40 years or older only:

IAfter subtracting your time in service, are you eligible to Ineligible if marked
35 serve as a commissioned officer for at least 10 years? No

(T-0 level waiver required)

(AFMAN 36-2032 paragraph 7.3.2)

Do you have a qualifying AF Form 422 with the mandatory Ineligible if marked
36 [statement as outlined in the AD OTS PA? No
(AD OTS PA, Chapter 6) (Not waiverable)
/Are you a Nonnative English-Speaking (NES) applicant as
37 defined in AFMAN 36-2032 paragraph 7.3.2? If so, you must Possibly disqualifying
follow the guidance in AFMAN 36-2032 Table 7.1 afier selection

require(s) a waiver? If yes, list them here:

38

Have you identified any other disqualifying factor(s) that

Initial only one of the following statements:

Statement of Understanding

OTS board. I understand if 1

disapprove a waiver request.

[ understand, based on the above marked items, I am ineligible to apply for a commission and I am asking
the waiver granting authority/authorities to waive my ineligibly in order for my application to meet the

have multiple waivers, disapproval of any one waiver will stop the processing

of my application. I further understand that any waiver granting authority in the processing chain may

I do not require any waivers

guidance in order to qualify

to be submitted to apply to the OTS board or I have already obtained needed

approvals. I also certify I validated my eligibility with all governing AFIs, DAFMANS, and published

to submit an application to meet the OTS board.

I certify the information provided on this

Date

form is true and correct to the best of my knowledge.

Applicant's Signature

Unit Commander or Equivalent Indorsement

I reviewed this questionnaire and concur

Date

with the results.

Privacy Act of 1974 Applies
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230TS01
AF LO Application

SSgt James A. Patriot
123 Patriot Ave
United City, TX 78425
210-889-5634
James.A.Patriot@gmail.com

1. What are your objectives and reasons for desiring a commission?

Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

EXAMPLE

2. What leadership attributes do you possess that would make you a good officer?

Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

Privacy Act of 1974 Applies AFRS/RSOC 17 Jun 20





3. Work Experience (list last 4 jobs only in chronological order with most current first)
From (MM/YY) | To (MM/YY) Position Held Part-Time / Full-Time

06/22 Present Military Training Leader Full-Time

Company Name and Address Did you supervise people? Yes

311th Training Sq
123 Main St, JBSA-Lackland TX 78111 If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

- Do not feel compelled to fill in all of the white space

- Do not change the font or alignment in this section

- Explain your duties in single bullet format, you do not need to follow the Action; Impact--Result style

- Recommend using your EPR job description as a source but do not recommend you copy word for word

From (MM/YY) | To (MM/YY) Position Held Part-Time / Full-Time
05/20 05/22 Law Enforcement Specialist Full-Time
Company Name and Address Did you supervise people? No

1st Security Force Sq
78 A St, Travis AFB CA 98111 If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

- Same guidance as above in addition to the following

- This section must have no more and no less than 4 bullets

- This section will be used to provide insight to the board not found elsewhere in the application

- Use this section to explain primary duties and NOT extracurricular activities that do not pertain to your job

From (MM/YY) | To (MM/YY) Position Held Part-Time / Full-Time
05/17 04/20 Shift Manager Full-Time

Company Name and Address Did you supervise people? Yes

Erik's Hardware Store
3475 Main Ave, Asheville, NC 28715 If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

- Led team of 8 customer service representatives; coordinated customer traffic of up to 25K people per day

- Managed 12,000 sq ft hardware store; responsible for $200K in daily sales with $80K in credit card transactions
- Looked after the company policies and procedures; ensuring high standards of customer service

- Maintained a fully stocked inventory, replenishing it with an order of 10K supplies weekly

From (MM/YY) | To (MM/YY) Position Held Part-Time / Full-Time

Company Name and Address Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

Privacy Act of 1974 Applies AFRS/RSOC 17 Jun 20





4. Education (Qualifying Degree Only) (Must be a graduate or graduate within 365 days of the board convene date)
Grad Date (MM/YY) | Degree Type (B.S./B.A.) | GPA Major/Degree Title

05/22 B.S. 3.87 Electrical Engineering

5. Additional Education
Grad Date (MM/YY) | Degree Type (A.A./M.S.) Major/Degree Title

05/19 A.A.S. Human Resources

Certifications/Licenses and Date (List Any Current/Valid Certifications/Licenses and Expiration Date in MM/YY
format/e.g.: PPL / 02/25) (LIMITED to six (6) entries)

PPL /02/25

6. Significant Professional/Personal/Academic Achievements (e.g.: Employer recognition, Dean’s List
recipient, Summa/Magna Cum Laude, etc./do NOT list hobbies, LIMITED to ten (10) entries)

- 1st SFS 2021 Airman of the Year Award

- Summa Cum Laude Graduate 2022

- 5th TRW 2022 Lance P. Sijan Award Winner

7. If you ever applied to a program that leads to a commission in any component of the US
Armed Forces, list it here (Include Service Academies, ROTC, OTS/OCS, etc.)
Date Enrolled or Applied (MM/YY) Program/ROTC/Academy Name Final Disposition

08/18-05/19 ROTC Withdrawal

05/21 OTS Non-Select

7a. Explanation for declination, withdrawal, failure, etc. (A non-select does NOT need to be addressed)

Withdrew from ROTC prior to receiving contract and/or receiving any funds from the military/government.

Privacy Act of 1974 Applies AFRS/RSOC 17 Jun 20





8. AFSC Preferences Listin order of preference in this format: AFSC/Title (e.g. 92T0 / Pilot). Do NOT use "Needs of the AF". Only list
AFSCs applicant is qualified to hold based on AFOCD. Recruiters, ensure this matches AFRISS-TF in the “Pref.” tab.

Preference 1. |92TO/Pilot Preference 9. Preference 17.

Preference 2. |92T1/CSO Preference 10. Preference 18.

Preference 3. |92T3/RPA Preference 11. Preference 19.

Preference 4. |92T2/ABM Preference 12. Preference 20.

Preference 5. Preference 13.

Preference 6. Preference 14.

Preference 7. Preference 15.

Preference 8. Preference 16.

9. Statements of Understanding (Rated Applicants Only)

I understand if selected for Pilot, I will incur a ten (10) year service commitment and if selected for
ABM, CSO, or RPA I will incur a six (6) year service commitment.

I understand, if selected | must complete an Initial Flying Class (IFC) Physical within 120 days of
the official board release (notification) date or I risk my selection status being withdrawn.

10. Law Violations (List any and all law violations in chronological order with the most recent first)
(Recruiters must ensure this data matches AFRISS-TF)

Offense Date (MM/YY) Offense Final Disposition
08/20 Speeding $100 Fine

This application is true and correct to the best of my knowledge.

Applicant’s Signature/Date

Privacy Act of 1974 Applies AFRS/RSOC 24 Jul 24





11. Prior Service?
From (MM/YY) | To (MM/YY) | Branch/Component | Highest Pay Grade Held | AFSC/MOS Held

08/18 08/20 U.S. Air Force/RegAF TSQt/E-6 8R200

09/20 Present U.S. Air Force/RegAF MSgt/E-7 25071

12. Professional Military Education (List all levels of PME completed (ALS, NCOA, etc.)
Grad Date (MM/YY) | Type (ALS/NCOA, etc.) Base Attended Award(s) Received

02/22 ALS Lackland AFB John Levitow Award

This page may be deleted if not used-----
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		1 What are your objectives and reasons for desiring a commissionRow1: Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

		2 What leadership attributes do you possess that would make you a good officerRow1: Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

		From MMYYRow1: 06/22

		To MMYYRow1: Present

		Position HeldRow1: Military Training Leader

		Company Name and AddressRow1: 311th Training Sq
123 Main St, JBSA-Lackland TX 78111

		If yes how many people: 4

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines: - Do not feel compelled to fill in all of the white space
- Do not change the font or alignment in this section
- Explain your duties in single bullet format, you do not need to follow the Action; Impact--Result style
- Recommend using your EPR job description as a source but do not recommend you copy word for word

		From MMYYRow1_2: 05/20

		To MMYYRow1_2: 05/22

		Position HeldRow1_2: Law Enforcement Specialist

		Company Name and AddressRow1_2: 1st Security Force Sq
78 A St, Travis AFB CA 98111

		If yes how many people_2: N/A

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_2: - Same guidance as above in addition to the following
- This section must have no more and no less than 4 bullets
- This section will be used to provide insight to the board not found elsewhere in the application
- Use this section to explain primary duties and NOT extracurricular activities that do not pertain to your job

		From MMYYRow1_3: 05/17

		To MMYYRow1_3: 04/20

		Position HeldRow1_3: Shift Manager

		Company Name and AddressRow1_3: Erik's Hardware Store
3475 Main Ave, Asheville, NC 28715


		If yes how many people_3: 8

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_3: - Led team of 8 customer service representatives; coordinated customer traffic of up to 25K people per day
- Managed 12,000 sq ft hardware store; responsible for $200K in daily sales with $80K in credit card transactions
- Looked after the company policies and procedures; ensuring high standards of customer service
- Maintained a fully stocked inventory, replenishing it with an order of 10K supplies weekly
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		Date Enrolled or Applied MMYYRow1: 08/18-05/19

		ProgramROTCAcademy NameRow1: ROTC

		Final DispositionRow1: Withdrawal 

		Date Enrolled or Applied MMYYRow2: 05/21

		ProgramROTCAcademy NameRow2: OTS

		Final DispositionRow2: Non-Select

		Date Enrolled or Applied MMYYRow3: 

		ProgramROTCAcademy NameRow3: 

		Final DispositionRow3: 

		7a Explanation for declination withdrawal failure etc A nonselect does NOT need to be addressedRow1: Withdrew from ROTC prior to receiving contract and/or receiving any funds from the military/government. 

		From MMYYRow1_5: 08/18

		To MMYYRow1_5: 08/20

		BranchComponentRow1: U.S. Air Force/RegAF

		Highest Pay Grade HeldRow1: TSgt/E-6
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		From MMYYRow4: 

		To MMYYRow4: 
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		Highest Pay Grade HeldRow4: 
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		Grad Date MMYYRow1_3: 02/22

		Type ALSNCOA etcRow1: ALS

		Base AttendedRow1: Lackland AFB

		Awards ReceivedRow1: John Levitow Award

		Grad Date MMYYRow2_2: 

		Type ALSNCOA etcRow2: 

		Base AttendedRow2: 

		Awards ReceivedRow2: 
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		Awards ReceivedRow3: 

		Grad Date MMYYRow4: 
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		Text1: 23OTS01

		Text2:                 SSgt James A. Patriot
                 123 Patriot Ave
           United City, TX 78425
                 210-889-5634
        James.A.Patriot@gmail.com

		Text4: 

		0: Full-Time

		1: Full-Time

		2: Full-Time

		3: 



		Text5: 
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		1: No
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		3: 



		Preference 1: 92TO/Pilot

		Preference 2: 92T1/CSO

		Preference 3: 92T3/RPA

		Preference 4: 92T2/ABM

		Preference 5: 

		Preference 6: 

		Preference 7: 

		Preference 8: 

		I understand if selected for Pilot I will incur a ten 10 year service commitment and if selected for ABM CSO or RPA I will incur a six 6 year service commitment: JAP

		I understand if selected I must complete an Initial Flying Class IFC Physical within 120 days of the official board release notification date or I risk my selection status being withdrawn: JAP
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		OffenseRow1: Speeding

		Final DispositionRow1_2: $100 Fine
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		OffenseRow2: 
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		Offense Date MMYYRow7: 
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MEMORANDUM FOR LINE OFFICER ACCESSIONS BOARD 

HQ AFRS/RSOC 

550 D Street West, Suite 1 

Randolph AFB, TX 78150-4527 





FROM: University/College Name

[bookmark: _GoBack] University/college Address 



(The Privacy Act of 1974 applies.)



SUBJECT: Verification of Graduation for ___________________________________

(Applicant Name/SSAN)



PURPOSE: This memo is for an U.S. Air Force applicant for officer training school. In order to complete this individual’s application, request you furnish the following information.



Degree to be Awarded (BA, BS, Etc.): ______________________

Academic Major: ____________________

Scheduled Date of Graduation: ___________________

Cumulative Grade Point Average (GPA): _____________

Class Standing: _________________





________________________________________________________ 

Signature of Releasing Official

_____________________________ 

Title



(Please overprint with Registrar’s Seal)



 


TATTOO/BRAND/BODY MARKING SCREENING/VERIFICATION
PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C. 8013, Secretary of the Air Force, Executive Order 9397 (SSN), as amended.

PURPOSE: To provide personnel management support to commanders and supervisors.
ROUTINE USE: Disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act. DoD 'Blanket Routine Uses' apply.

DISCLOSURE: Voluntary, failure to provide SSN may impede proper placement in member's military personnel file.

WARNING: The information you have given constitutes an official statement. Federal law provides severe penalties (up to 5 years confinement or a
$10,000 fine or both), to anyone making a false statement. If you knowingly and willingly provide a false statement you can be tried by military courts
-martial or meet an administrative board for discharge and could receive a less than honorable service characterization.

SECTION I. AIRMAN
a. LAST NAME - FIRST NAME - MIDDLE INITIAL (SUFFIX)

b. DATE OF BIRTH (YYYYMMDD) c. SOCIAL SECURITY NUMBER

SECTION II. IDENTIFICATION o Commander marks all tattoo/brand/body markings with a number and Airman initials
o Commander describes tattoo/brand/body marking information below and Airman initials

Front Back

gggﬂybgga%nram Location Description, Size, Shape and Meaning Initials
t
t
t
t
t

PREVIOUS EDITIONS ARE OBSOLETE PRIVACY ACT INFORMATION: The information in this form is

AF FORM 4428, 20110831 !
FOR OFFICIAL USE ONLY. Protect IAW the Privacy Act of 1974.





SECTION Il. TATTOO/BRAND/BODY MARKING IDENTIFICATION OVERFLOW

There is no additional tattoo/brand/body marking information for this section. Airman Initials:

SECTION llIl. AIR FORCE TATTOO/BRAND/BODY MARKING POLICY

Unauthorized (content): Tattoos/brands/body markings anywhere on the body that are obscene, commonly associated with gangs, extremist, and/or
supremacist organizations, or that advocate sexual, racial, ethnic, or religious discrimination are prohibited in and out of uniform.

Excessive tattoos/brands/body markings will not be exposed or visible (includes visible through the uniform) while wearing any/all uniform combination(s)
except the PTU. This includes any combination of short sleeve, long sleeve, open collar uniform, utility uniform sleeves rolled up or worn down, flight duty
uniform, etc. This policy does not apply when wearing the PTU. Excessive is defined as any tattoos/brands/body markings that exceed 1/4 (25%) of the
exposed body part and are readily visible when wearing any/all uniform combination(s).

The exposed body part is defined as the total area, to include front, sides and back of limb or other body part protruding from a uniform item.

SECTION IV. INITIAL CERTIFICATION INITIALS

| hereby certify that the markings in section Il are a true and accurate representation of all tattoos/brands/body markings.

| have read and fully understand the information contained on this form and have been briefed on Air Force tattoo/brand/body marking
policy.

DATE Airman NAME (Last, First, M.l.) RANK/GRADE SIGNATURE
SUPERVISOR

| CERTIFY THE ABOVE INDIVIDUAL SIGNED THIS CERTIFICATE

DATE NAME (Last, First, M.l.) RANK/GRADE SIGNATURE

FIRST SERGEANT

| CERTIFY THE ABOVE INDIVIDUAL SIGNED THIS CERTIFICATE

DATE NAME (Last, First, M.l.) RANK/GRADE SIGNATURE

SECTION V. COMMANDER'S ACTION INITIALS

The tattoo/brand/body marking complies with policy and is approved.

The tattoo/brand/body marking does not comply with policy and requires further action IAW AFI 36-2903.

DATE NAME (Last, First, M.l )JRANK/GRADE SIGNATURE

AIRMAN ACKNOWLEDGEMENT

DATE NAME (Last, First, M.I.)RANK/GRADE SIGNATURE

AF FORM 4428. 20110831 PREVIOUS EDITIONS ARE OBSOLETE. PRIVACY ACT INFORMATION: The information in this form is
’ FOR OFFICIAL USE ONLY. Protect IAW the Privacy Act of 1974.






SECTION IIl. TATTOO/BRAND/BODY MARKING IDENTIFICATION

a. LAST NAME - FIRST NAME - MIDDLE INITIAL (SUFFIX)

No additional tattoo/brand/body marking information for this page. Airman Initials:

AF FORM 4428, 20110831 PREVIOUS EDITIONS ARE OBSOLETE. PRIVACY ACT INFORMATION: The information in this form is
! FOR OFFICIAL USE ONLY. Protect IAW the Privacy Act of 1974.







STO/CRO/TACP OTS Application Checklist

The information herein is For Official Use Only (FOUQO) which must be protected under the Privacy Act of 1974, as
amended. Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in criminal and/or civil
penalties.

Rank and Full Name: SSAN:
Unit of Assignment: Duty E-mail:
Commander’s Rank, Name, and Official E-mail:

Contact AFRS/RSOCL by emailing AFRS.LO.Accessions@us.af.mil once you receive your selection notification to
get AFCEP access and upload your application documents.

STO/CRO/TACP commission eligibility review checklist Item
(Refer to the AD OTS PA and STO website for minimums) Included

1 | Copy of STO/CRO/TACP Phase | Application Select

2 | AF Form 56 (All pages) No

3 | If required, Waiver Memorandum (Refer to AD OTS PA, Chapter 4) Yes

4 | If required, Waiver supporting documents (i.e.: court documents, AF Form 785, AF Form 3070A, etc.) N/A

5 | EPRs, (Four (4) most current EPR on top (front and back pages) N/A

6 | Copy of selection notification/announcement to attend Phase | and results of Phase Il or TOPT. N/A

Original transcripts of qualifying degree and transcripts of all degrees listed on the AD LO Application, any
7 | professional certifications listed on the AD LO Application. If official conferred transcripts are not available, N/A
you must include the Graduation Verification Memo with an official transcript. (Attachment 6)

AFOQT score print out (https://w45.afpc.randolph.af.mil/afoqtsnet40/DODBanner.aspx)
8 |and N/A
ABM score print out (https://access.afpc.af.mil/pcsmdmz/ABMscores.asp)

9 | vMPF Record Review Update, Career Data Brief (for AD AF, AFRes and ANG applicants only) N/A
10 | Commander’s MasterPIF and Local PIF review memorandum (Must be with AFPC/DPSIR reply) N/A
11 | AF Form 422 with mandatory statement for STO, CRO, or TACP duty (Refer to AD OTS PA, Chapter 6) N/A

---Items below are only required if you had a break in service---

12 | DD Form 4 (Enlistment/Reenlistment documents) N/A
13 | If applicable, Discharge certificates N/A
14 | If applicable, Discharge orders N/A
15 | If applicable, Undeleted DD Form(s) 214 and DD Form(s) 215 N/A

I certify | have reviewed and included all required documents and they are accurate.

Date Applicant's Signature

Privacy Act of 1974 Applies AFRS/RSOC 1 Jun 20
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DEPARTMENT OF THE AIR FORCE
AIR FORCE OFFICE OF SPECIAL INVESTIGATIONS
QUANTICO VIRGINIA

4 November 2024
MEMORANDUM FOR OFFICER TRAINING SCHOOL AND 71S APPLICANTS

FROM: AFPC/DPMLS (HQ AFOSI OL-E)
550 C Street West, Suite 50
JBSA Randolph, TX 78150

SUBJECT: 71S Accession Guidance for Officer Training School Applicants (Calendar Year
2025)

1. Acceptance into the Air Force Office of Special Investigations (AFOSI) is a highly
competitive, board-driven selection process for Officer Training School (OTS) applicants.
Interested applicants must select 71S as their #1 Air Force Specialty Code (AFSC) choice on
their OTS application. Applicants will not be considered for 71S duty if it is not their #1 choice.
Please note that while there are two non-rated OTS boards for CY25, AFOSI will only accept
accessions during the 250TS03 board.

2. In addition to the standard OTS application, interested non-7SX prior-service applicants must
proactively contact at least one unit leader from a local AFOSI unit early in the application
process (refer to http://www.osi.af.mil/ for unit listing). Note the AFOSI unit applicant package
is due by 18 Apr 25, so it is imperative applicants contact their respective AFOSI unit well in
advance (at a minimum of 60 days from the due date) to schedule the formal interview and
complete the added requirements. Applicants should specifically express their intention of
applying to AFOSI and request an AFOSI unit Commander or Special Agent in Charge to
conduct a formal applicant interview along with a complete applicant questionnaire and typed
writing sample. An AFOSI unit leader’s non-recommendation of an OTS candidate could
remove the applicant’s package from board consideration. Serving as a 71S Officer is a unique
and demanding duty. Applicants should commit themselves to make an informed decision about
AFOSI prior to applying for OTS and should conduct open-source research to learn about the
profession before contacting a local AFOSI unit. The application package consists of the
following: AFOSI Unit Leadership’s Recommendation (AFOSI Form 151); Writing Sample
(AFOSI Form 65); and Applicant Questionnaire (AFOSI Form 61). The local AFOSI unit and
NOT the applicant, will compile the application documents and send them electronically to
AFPC.DP2LS.71SAssignmentsTeam@us.af.mil. These documents must be received prior to the
OTS Board date and by the aforementioned suspense date. This requirement does not apply to
AFSC 7SX prior-service applicants.

3. The Air Force Recruiting Service (AFRS) will provide the 71S Chief of Officer Assignments
the application packages of OTS candidates who scored above the OTS board’s quality cutline
(The OTS board is not to be confused with the 71S applicant board—as they are separate
boards). AFOSTI’s OTS accessions allocations change annually per the Department of the Air
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Force manpower requirements. The 71S applicant board is comprised of experienced Special
Agents and professional staff who assess each package by utilizing the “whole person” concept.
If packages score well, the board may select the applicant for a panel interview, which is phase
two of the AFOSI OTS Accessions Board. At the discretion of the board chair, 7SX prior-
service applicants may also have to complete a panel interview with the board.

4. Non-7SX prior-service applicants, chosen by the 71S application board, must undergo an
Agent Suitability Investigation (ASI) administered by AFOSI. The ASI is a stand-alone
investigation to evaluate an applicant’s overall suitability for 71S duty. A favorable ASI results
in the officer attending special agent training at the Office of Special Investigations Academy in
Glynco, GA, collocated with the Federal Law Enforcement Training Center upon successful
OTS completion. Based on the needs of the Air Force, the 71S Assignments Officer will select
assignments for OTS accessions following completion of AFOSI Special Agent training.
However, please note assignments are loaded by the AFPC Accessions Team and the Chief of
Officer Assignments does not have influence on the timing for loading assignments.

5. Please email any questions to AFPC.DP2LS.71SAssignmentsTeam@us.af.mil.

PERKlNS-ALEXANDER' PDIiE??iIE?II\zj\ifg)szl\ll)éER,MARCUSJ2608255
MARCUS'126O825581 ?)Lte:2024411.0411:01:52—06'00'

ALEXANDER M. PERKINS, SA, USAF
Chief, AFOSI (71S) Officer Assignments
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LOR Routing Guidance

In most cases the traditional wing organizational structure will identify who the senior rater is and in most, if not
all those cases the group commander will sign the LOR and the wing commander will indorse the LOR.

LOR Routing Example

Applicant
assigned to a

Squadron

Group

Wing

Other

The following individual would sign the following documents (in most cases)

Signature

CC Interview and AF Deputy Group or Vice Wing or
Form 56 Signature Squadron CC Group CC Wing CC
1st LOR . .
Signature Group CC Wing CC Wing CC
(No need for additional | (No need for additional
LOR Indorsement Wing CC indorsement) indorsement)

Most applicable of the

first three examples.

Applicants may contact their MPF to determine who the organization’s senior rater is when not assigned to

a wing, or when the example doesn’t apply to their organizational structure.

AFRS/RSOC 1 Jun 20
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AA
AAC
ABM
AD
AFNET
AFOCD
AFOQT
AFPC
AFROTC
AFRS
AFS
AFSC
ALO
CAB
CDB
CIP
CONUS
CPL
CRO
CSO
CST
DEROS
EAD
EPR
ETP

FC

FED
GPA
HQ

LO
LOE
LOR
LPIF
MasterPIF
MPF
NLT
0S

OTS

P

PA
PCSM
PGM
PPL
PSDM

Q
QC

ACRONYMS

Academic Adaptability

Assignment Availability Code

Air Battle Management

Active Duty

Air Force Network

Air Force Officer Classification Directory
Air Force Officer Qualification Test
Air Force Personnel Center

Air Force Reserve Officer Training
Air Force Recruiting Service

Air Force Specialty

Air Force Specialty Code

Air Liaison Officer

Critical Accessions Board

Career Data Brief

Classification of Instructional Programs
Continental United States
Commercial Pilot License

Combat Rescue Officer

Combat Systems Officer

Central Standard Time

Date eligible to Return from Overseas
Extend Active Duty

Enlisted Performance Report
Exception-to-Policy

Flying Class

Financial Eligibility Determination
Grade Point Average

Headquarters

Line Officer

Letter of Evaluation

Letter of Recommendation

Local Personnel Information File
Master Personnel Information File
Military Personnel Flight

No Later Than

Overseas

Officer Training School

Pilot

Program Announcement

Pilot Candidate Selective Method
Procedural Guidance Messages
Private Pilot License

Personnel Services Delivery Memorandum
Quantitative

Quality Check





RE
RegAF
RNLTD
RPA
RRU
SRB
STO
TBAS
TOS
TIG
TIS

VMPF

Reenlistment Code

Regular Air Force

Report No Later Than Date
Remote Pilot Aircraft

Record Review Update
Selective Reenlistment Bonus
Special Tactics Officer

Test of Basic Aviation Skills
Time on Station

Time in Grade

Time in Service

Verbal

Virtual Military Personnel Flight






Civil Path to Wings (CPW) Overview

This program is a collaborative effort led by 19 AF to widen the candidate pool of potential pilot training
applicants that have previous civil training or other training to bypass most of the USAF pipeline
programs. The intent of the program is to provide Federal Aviation Administration (FAA) qualified pilots
an opportunity to be considered for potential selection to an accelerated Air Force pilot training course.
In addition to the necessary FAA qualification requirements, candidates must volunteer to pursue a
Mobility, Special Operations (fixed wing) or Reconnaissance pilot position.

Candidates selected from a rated selection board attend a competency validation, which includes a
written and oral examination to include a simulator evaluation. Once screened, candidates receive
training appropriate to their skill level in an Air Force approved course.

Pilot Candidates

Exceptionally well qualified candidates are granted aviation proficiency credit, typically earned through
undergraduate pilot training, and complete the Air Force specific requisites through a two-month Air
Force Fundamentals course.

Well qualified candidates are placed in the Accelerated Path To Wings program which is approximately
seven months in length using the T-1A aircraft and simulator. Upon successful completion of training,
graduates are awarded USAF rated pilot wings.

Air Force’s goal is to produce ready pilot in less time without utilizing the T-6, see CPW Chart for
processing timeline.





CHAPTER 1
ELIGIBILITY REQUIREMENTS

1.1.Overview. CPW Program Announcement (PA) provides information necessary for Active Duty
recruiters/Processing Cells to process civilian pilots through the Line Officer Accessions Program.
Recruiters/Processing Cells must use CPW PA in conjunction with AFMAN 36-2032 and all other
applicable manuals, instructions and guidance to assess applicants.

1.2. Board Information. The intent of the CPW board is to select the most qualified CPW candidates to
serve as an officer based on aptitude, leadership, and potential.

1.3. Eligibility Requirements. Each applicant must meet all basic eligibility requirements defined in
AFMAN 36-2032, AFI 36-2105, AFMAN 36-2664, AFOCD and the AFRS SOPG.

1.4. Officer Inter-service Transfers. PS commissioned officers or currently serving commissioned
officers assigned to a Sister Service, the Reserves, and/or Guard who are interested in Active Duty
as a CPW Pilot must submit application to AFRS PM for CPW team review.

1.5. Citizenship. Applicants must be a U.S. Citizen to obtain a commission. (AFMAN 36-2032,
paragraph 5.4.2.1)

1.5.1. Dual Citizenship: Refer to AFMAN 36-2032 paragraph 5.4.2.4 for dual citizenship
applicants.

1.6. Moral Conduct. All applicants must be of sound moral character. Refer to AFMAN 36-2032,
paragraph 5.4.5)

1.7. Drugs. Refer to AFMAN 36-2032 paragraph 5.4.11.
1.8. Dependents. Refer to AFMAN 36-2032, paragraphs 5.4.10 and 5.4.10.3.

1.9. Age. Must be at least 18 years of age and have not reached 40 years of age. (AFMAN 36-2032
paragraph 5.4.6.1.)

1.9.1. Prior Service Applicants. Applicants 40 years of age or older, no longer require an ETP
if a Prior Service applicant’s age minus prior service time will allow for the accrual of 20
years of satisfactory service (10 years of which must be commissioned service, prior to the
applicants mandatory retirement date). Refer to AFMAN 36-2032 paragraph 5.4.8.

1.9.2. Rated Applicants Age. Applicants cannot be beyond their 33rd birthdate as of the
projected board release date for the board an applicant is applying to. Applicants not able
to meet Pilot rated age requirement may apply for a HAF/A1 Exception to Policy (ETP)
under provisions in AFl 36-2105, Applying for Flying Training, Air Battle Manager, and
Astronaut Programs prior to meeting the board.





1.10. Physical. Applicants must have a qualified MEPS Commissioning Physical at the time of
application submission. Ensure applicants complete fingerprints during initial MEPS Commissioning
Physical visit.

1.10.1 Initial Flying Class (IFC) Physicals. If selected, CPW applicant will go through Military
Flight Screening (MFS) to complete IFC upon successful completion of competency
validation.

1.11. Education and Aptitude: Applicant must possess a conferred baccalaureate degree or must be
within 365 days of graduation by board convene date. Degrees must be from an educational
institution listed in the current Accredited Intuitions of Post-Secondary Education, visit:
https://ope.ed.gov/dapip/#/home to validate degrees.

1.11.1. Grade Point Average (GPA) Requirement. Applicant must have a minimum GPA of
2.5 for conferred qualifying baccalaureate degree. An applicant may use conferred Master’s
degree GPA but must possess a conferred baccalaureate degree.

1.11.2. Air Force Officer Qualifying Test (AFOQT). Applicant must meet minimum AFOQT
commissioning standards. (AFMAN 36-2032, Table 5.1)

Table 1.1 AFOQT Minimum Standards

AFOQT Minimum Standards
Verbal Quantitative Pilot CSO ABM
Commissioning
Pilot and RPA Pilot 15 10 25 no min no min
CSO no min 25 no min
ABM no min no min 25

1.11.3. AFOQT Rated Score. Applicant must provide an AFOQT Rated score sheet and pass
the respective sub-section scores to apply for Pilot.

1.11.4. Pilot Candidate Selection Method (PCSM): Applicants MUST take the Test of Basic
Aviation Skills (TBAS) in order to receive a PCSM score. A PCSM score is mandatory for ALL
Pilot applicants. A minimum PCSM score of 10 or higher is required. Applicants with less
than a 10 will have to submit a waiver to CPW. The AFOQT and TBAS must be taken in order
to receive a PCSM score. To schedule the TBAS and then retrieve the PCSM score, visit:
https://access.afpc.af.mil/pcsmdmz/index.html for more information.

1.11.5. AFOQT Administration. Three test administrations are authorized. However, before
the third test administration can be authorized the examinee must provide substantive
proof of having completed (since the previous AFOQT administration) at least one college
course in a subject relevant to the AFOQT, gained significant flying experience, or improved
other skills and abilities measured by the AFOQT. At least five months has to pass from the
date the AFOQT was previously administered. Visit:
https://w45.afpc.randolph.af.mil/afoqtsnet40/DODBanner.aspx to obtain scores.





1.11.5.1. AFOQT Super Score Policy. An AFOQT Super Score may be applied to meet
minimum commissioning standards (Verbal and Quantitative scores only) by using

qualifying V and Q scores from two or three AFOQT results to meet minimum

commissioning standards. However, if the applicant does not meet the qualifying

scores after three attempts of taking the AFOQT, to include the Super Score

opportunity, then the applicant has failed to achieve the minimum commissioning
standard. Super Score only applies to the V and Q sections of the AFOQT. Applicants
cannot Super Score any other portion of the AFOQT. The most recent scores for the

Rated sections will be used to determine if minimum qualifications are met.

Table 1.2 AFOQT Super Score Example

AFOQT Super Score Example

Verbal Quantitative Pilot CSO ABM
Test 1 10 20 26 80 13
Test 2 14 10 25 75 20
Test 3 15 8 24 79 25
Scores Used 15 20 24 79 25

1.12. CPW Requirements. Applicants must have a minimum of the following.

Ratings. Commercial Pilot License (CPL) with Multi Engine Instrument (MEI) ratings,

minimum of 250 hours. Total Hours. Minimum of 500 total flight hours or additional 250
hours after CPL and MEI. Quality of Training. Max possible Multi-Engine aircraft under

Instrument Flight Rules (IFR). Recentcy. Minimum of 100 flight hours within the last 365
days prior to competency validation.






CHAPTER 2
CPW APPLICATION
2.1. Overview. This chapter will outline the CPW Application and required documents.

2.2. CPW Application (Attachment 1). Application is mandatory for all applicants that apply for CPW
board. Do not change font, alignment or add boxes throughout the application. All required
information on the application must be completed using the Program Announcement. Squadron
Operations or Flight Chief may utilize a checklist at squadron level to assist with QC in an effort to
minimize or eliminate errors.

2.2.1. Header. (Above the Civil Path to Wings Application line) Place the current board #
22CPWXX applying to, refer to latest FY22 Air Force Line Officer Board Schedule.

2.2.2. Contact Information. (Below the “Civil Path to Wings Application” line) place the
applicant’s current contact information, see example below.

Name:_ James French Duvoskiy
Address: 8121 Morningstar Pl

Selma, TX 78154
Phone number: (684) 633-7135

E-mail address: Jfrenchie21@yahoo.com

2.2.3. Section 1, Question 1 & 2. Applicant must answer to the best of their ability in a
paragraph or narrative format. The answer provided should fit within the boxes (do not change
font, alignment, or add scroll option for additional space).

2.2.4. Section 2, Work Experience. List maximum of four (4) jobs in chronological order (current
first). Information must match what’s listed in AFRISS-TF. Did you supervise employees? If not
applicable, input N/A. Dates- type in month/year.

2.2.5. Section 4, Education. List qualifying degree information or/and if applicant is within 365
days of degree completion by board convene date provide a MFR. MFR must be on a school
letterhead signed by University’s School Registrar (stamped w/registrar’s seal) or Principal.
Other conferred degrees awarded, is optional. Graduate date, GPA, major and degree (s) listed
must match the conferred transcripts provided. Cross reference all information in AFRISS-TF to
ensure it matches to include Form 56.

2.2.5.1. Section 5, CPW Requirements. List all certifications, licenses, and provide Yes or
No answers on applicable items. Comments section is available if applicant wants to
include additional information items beneficial to board member.
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2.2.6. Section 6, Significant Achievements.

List all significant professional/personal/academic achievements earned. Achievements may be,
but not limited to following: Employer recognition, Dean’s List, Summa or Magna Cum Laude,
etc...

2.2.7. Section 7, Commissioned Training. Fill out all applicable information in the boxes.

2.2.7.1. Section 7a. Explain the reason for declination, withdrawal or failure. If failed or
dropped for whatever reason. A 785 waiver MUST be submitted for review and approval
prior to reapplying or reinstatement, if applicable. Application will be rejected if a 785
waiver is submitted the same time as application submission/deadline to AFRS PM.

2.2.8. Section 8, AFSC. Pilot ONLY for CPW, cross reference AFSC and ensure it matches all
documents and AFRISS TF.

2.2.9. Section 9, Statement of Understanding. Applicants must read and understand all the
statements prior to placing initials (wet or digital, authorized). Fighter pilot is not an option for
CPW so ensure the applicant is informed prior to application submission.

2.2.10. Section 10, Law Violations. List all law violations in chronological order and confirm all
law violations match information loaded in AFRISS TF.

2.2.11. Applicant signature/date. Sign full name and date (wet or digital signature authorized).

2.2.12. Section 11, Prior Service (PS) Applicants Only. If applicable, fill out sections 11-12
completely and information matches applicant’s Military Records. Include the last four (4)
evaluation performance reports (if applicable). Front and back of the EPRs are mandatory
(include in application). If an applicant does not have four (4) performancereports, add the
most recent report(s), max four (4) reports.

CHAPTER 3
APPLICATION ATTACHMENTS

3.1. AFOQT Score Sheet. A qualifying AFOQT score sheet must be submitted and score sheet must be
dated after 13 February 2013, ONLY the “T” version is accepted. If applicant is using a Super Score
refer to paragraph 1.11.5.1. and paragraph 1.11.2. for AFQOT requirements.

3.1.1 AFOQT Rated Score Sheet (if applicable). A qualifying AFOQT Rated score sheet must be
attached to the application for the board to review. Refer to paragraph 2.6.2.1 for AFQOT Rated
requirements.

3.2. PCSM Score Sheet (if applicable). A qualifying PCSM score sheet must be attached to the
application for the board to review. Refer to paragraph 2.6.2.2 for PCSM requirements. To obtain PCSM
scores visit: https://access.afpc.af.mil/pcsmdmz/index.html
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3.3. Letters of Recommendation (LOR) Types. Personal (Character), Academic, Work Ethic or Leadership
LORs. All LORs must meet the following criteria: A). Must not exceed one (1) page in length. B) Must
be signed by the writer (digital or wet signature authorized). C) Must include writer’s contact
information such as address, phone number and email address. D) Must be dated and signed within

12 months of the board convene date.

3.3.1. Personal (Character) LOR. All applicants must have a Personal Character LOR included
with the application for the board to review. A personal character LOR must be written by a
non-family member, someone who personally knows the applicant and can attest to their

personal character. A). First paragraph must introduce who the writer is and their relation to the
applicant. B). Must reflect the writer’s opinions of the applicant’s personal character,
leadership, flying ability, potential, and why they would be an asset as an officer.

3.3.2. Academic LOR. If applicable, recent graduate may have an Academic LOR included with
the application for the board to review. An academic LOR must include the following criteria’s:
A). Must be on school letterhead. B). Must be written by a professor, teacher, faculty and/or
staff member of the applicant where they attend school. C). Must reflect the writer’s opinions of
the applicant’s academic abilities, talents/potential, and why they would be an asset as

an officer.

3.3.3. Work Ethic/Leadership LOR. Only applicants who have matriculated and are no longer in
school for their qualifying degree must have a Work Ethic/Leadership LOR attached to the
application for the board to review. A). Must be on company Letterhead or MFR if no longer
with the company. B). LOR must be written by a supervisor, manager, or shift-leader of the
applicant from one (1) of the four (4) jobs listed in section 3 of the Application. C). Must reflect
the writer’s opinions of the applicant’s Work Ethic/Leadership, talents/potential, and why they
would be an asset as an officer.

3.4. Structured Interview Process (SIP) Interview. All applicants are required to have
a SIP interview with an AFRS Squadron Commander (EA or OA). All SIP interviews are valid for twelve
(12) months from the interview date.

3.4.1. Enter applicant’s full name as it appears in AFRISS-TF in CPW Candidate Name block.
3.4.2. Enter the date of the interview in the Date block.

3.4.3. The use of the “notes” section on the SIP form is highly encouraged by board members
to be utilized by the interviewer as notes are reviewed during the board process and help form
the whole person concept when grading applications.

3.4.4. SIP Interview score sheet must include a score.





3.5. Source Documents. The following source documents are required for a CPW applicant to be
uploaded into AFRSS-TF prior to application submission.

3.5.1. CPW Application (Attachment 1). Application must be completed by the recruiter and or
Processing Cell. Reviewed/QC’d by Flight Chief and Squadron Operations prior to application
submission.

3.5.2. Transcripts. All degrees listed on the CPW Application must have official transcripts
included with the application. Official, electronic transcripts are acceptable. If available, include
cover page of e-transcripts and any key/legend used by the

university to interpret the transcript. Verify all conferred transcripts have the Degree/Major and
GPA, see Figure 3.1 (Example).

Aerospace

Dagrea Awarded Bachelor of Science 12-DBEC-2015
Primary Dagrea
B ;f“ﬂfﬂlgﬂqe *Basicsand Applied Sclenmces

. B

! @4 E B Major : Geosc ienEES "
“Maj¥Concentratign « EBhysical fGecgraphy b
Minor : Geology
herospace
Honors: Cum Laude

SUBJ HNO. COURSE TITLE CRED Figure 3.1 Transcripts

OVERALL Ehrs: 174.000 OPts:
COMB INED GPA=Hrs: 130.000 GPA:
END OF TRANSCRIPT ***ss¥ssssssss et Tt

3.5.2.1 Conferred Transcripts. Applicants with a conferred degree must submit an
official, conferred copy of their qualifying degree transcript. Ensure the transcripts are
mailed or emailed to the recruiting office and are addressed/issued to the recruiter or
USAF, not the applicant. Transcripts that state, "Issued to Student" or issued to and the
applicant’s name will not be accepted. Conferred transcripts do not expire.

3.5.3. Certifications/Licenses/Logs. Applicants must provide copies of all official certifications
and/or licenses listed on specific CPW requirements.

3.5.4. PS Source Documents and a mandatory board separate file, if applicable. Applicants
must provide the following PS documents. File must be uploaded in AFRISS-TF as “Board
Support- PS Docs”. Label files as Last, First/PS Doc. Example, “Duvoskiy, James /PS Docs”

3.5.4.1. Board support application file must be in one scrollable PDF format in the
following order:

DD Form 4s

DD Form 214/215 and/or NGB Form 22/22A

DD Form 368 (Must be valid throughout board/prior to EAD)
All Evaluation Performance Reports (front and back)

Point Summary (All Reserve and Guard)

© oo o





MilPDS SURF (AF Reserve and Air Guard only)
DMDC/REDD Report

UCMJ Quality Force Review (Attachment xx)
Separation Data Validation (Attachment xx)

T o

3.5.5. Board Support- Application File (mandatory). This file is mandatory and must be uploaded
in AFRISS-TF as “Board Support—Application”. Label file as “Last, First and Board Number”,
example: “Duvoskiy, James 22CPWO01/App”
3.5.5.1. Board support application file must be in one scrollable PDF format in the
following order:
a. CPW Application
b) Last four EPR, if applicable (PS Only)
c) AFOQT Score Sheet (if using Super Score, include all score sheets)
d) AFOQT Rated Score Sheet
e) PCSM Score Sheet
f) Personal Character LOR
g) Academic OR Work Ethic/Leadership LOR
h) SIP Interview Score Sheet (all pages)

3.5.6. Board Support-Waivers File (mandatory, if applicable). This file is mandatory and must be
uploaded in AFRISS-TF as “Board Support- Source Docs”. Label file as “Last, First, Source Docs”
example: “Duvoskiy, James/Source Docs”
Note: All waivers to include‘785’ waivers must be approved prior to application submission to
prevent delays on application meeting the board. Any waivers submitted the same time as
application submission will be rejected.
3.5.6.1 Board support source documents file must be in one scrollable PDF format in the
following order:
a) Official transcript
b) Graduation verification MFR, if applicable
c) All certifications and/or licenses (listed on application)

3.6. Withdrawals. Notify AFRS PM immediately and as long as it is withdrawn prior to board convene
date it is not a cancellation. Squadron Operations must ensure withdrawals are fully processed and
forwarded to AFRS/RSOCL in AFRISS-TF in order to receive proper disposition. Do NOT close an applicant
file until AFRS/RSOCL has processed the withdrawal in AFRISS-TF. MEPS: notify AFRS PM prior to DEP
Discharge if cancellation is not processed in AFRISS-TF at AFRS level.

3.7.Board Ready Status. In order for an application to be placed in board ready status, the following

criteria must be met:

Application meets all criteria outlined in Program Announcement

b. Must have the following tabs/items completed/verified: Demographics,
Marital/Dependents, Education, Doc. Validation, Physical, Test, AFSC Pref,
Morals (if applicable) Prior Service & Drugs.

c. Allinformation on application must match the tabs in AFRISS-TF during QC

d. All suspenses MUST be cleared by suspense date

o

3.7.1. Pre-Board Suspense. Any errors or issues will be returned to the responsible Operations
to correct prior to an application being placed in board ready status. Operations will have at





least three (3) duty days to correct any suspense items. Once all suspense items are corrected
operations must notify the AFRS/RSOCL PM in AFRISS-TF with a notification of suspense cleared.

3.8. Quality Application. Once an application is submitted and received at AFRS PM Level the
quality application review/QC starts. Four or more errors throughout the application is NO longer
considered quality.

CHAPTER 4
WAIVERS
4.1. Overview. All waivers must be coordinated, routed, and approved in compliance with AFMAN 36-

2032, AFl 36-2105, AFRS SOPG and other applicable guidance prior to application submission to
AFRS/RSOCL.






Civil Path to Wings Application

1. What are your objectives and reasons for desiring a commission into the US Air Force?

2. What leadership attributes do you possess that would make you a good officer?






3. Work Experience (list last four jobs in chronological order)

From (MM/YY) To (MM/YY) Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (four lines max)

From (MM/YY) To (MM/YY) Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (four lines max)

From (MM/YY) To (MM/YY) Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (four lines max)

From (MM/YY) To (MM/YY) Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (four lines max)






4. Education (list minimum qualifying degree or must graduate within 365 days from board convene date) other degrees, optional

Grad Date (MM/YY) | Degree Type (B.S./ M.S./PhD) GPA Major/Degree Title

5. Do you have the following Specific Requirements? (list must match resume and provide proof in supporting documents)

CPW Requirements Yes or NOo (list expiration dates, if applicable) | Flight Hours Comments

Private Pilot License (PPL)

Commercial Pilot License (CPL)

CPL w/MEI ratings (100 hrs w/in
the last 12 months) prior to
competency validation

Current FAA Physical

Minimum of 500+ flight hours

6. Significant Professional/Personal/Academic Achievements (e.g.: employer recognition, dean’s List
recipient, Summa/Magna Cum Laude, etc./do not list hobbies)

7. Have you ever applied to a program that leads to a commission in any component of the U.S.
Armed Forces? If so, please list below (include Service Academies, ROTC, OTS/OCS, etc.)

Date Enrolled or Applied (MM/YY) Program/ROTC/Academy Name Final Disposition

7a. Explanation for declination, withdrawal, failure, etc... (A non-select does not need to be addressed in this section)

8. AFSC (List in this format: AFSC / Title)
Ensure 92T0 AFSC is listed in AFRISS-TF under “Pref.” tab

AFSC 92T0 /Pilot






9. Statements of Understanding  for CPW Pilots

Initials

I understand if selected, I will enter an accelerated Pilot Training Program to fly a Mobility Air Force (MAF), Air Force Special
Operations Command (AFSOC),Command Control, Intelligence, Reconnaissance and Surveillance (C2ISR) platform.

I understand if selected, I will incur a ten (10) year service commitment.

I understand, if selected I must complete an Initial Flying Class (IFC) Physical at Military Flight Screening (MFS) after
completion of competency validation and prior to OTS or my selection status will be withdrawn.

10. Law Violations (list any and all law violations in chronological order)
(Recruiters must ensure this data matches AFRISS-TF)

Offense Date (MM/YY) Offense Final Disposition

This application is true and correct to the best of my knowledge.
Applicant’s Signature/Date






11. Prior Service? (If yes, attach last four performance reports, front and back, with most current on top)

From (MM/YY)

To (MM/YY) Branch/Component

Highest Pay Grade Held

AFSC/MOS Held

12. Professional Military Education (List all levels of PME completed (ALS, NCOA, etc...)

Grad Date (MM/YY)

Type (ALS/NCOA, etc.)

Base Attended

Award(s) Received
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CIVIL PATH TO WINGS

PILOT CANDIDATES

Civil Path to Wings (CPW) is an Air Force commissioning program that provides Federal Aviation Administration (FAA)
qualified pilots an opportunity to be considered for potential selection to an accelerated Air Force pilot training course.
In addition to the necessary FAA qualification requirements, candidates must volunteer to pursue a Mobility, Special
Operations (fixed wing) or Reconnaissance pilot position after commissioning.

Candidates selected from a rated selection board take part in a competency validation, which includes a written and

oral examination as well as a simulator evaluation. Upon final selection and completion of officer training school,
candidates receive training appropriate to their skill level in an Air Force approved course.

ACCELERATED PILOT TRAINING

Exceptionally well qualified candidates are granted aviation proficiency credit, typically earned through undergraduate
pilot training, and complete the Air Force specific requisites through a three-month Air Force Fundamentals course.

Well qualified candidates are placed in the Accelerated Path To Wings program, which is approximately eight months in
length using the T-1A aircraft and simulator.

Upon successful completion of training, graduates are awarded
U.S. Air Force rated pilot wings.

OFFICER TRAINING MINIMUM REQUIREMENTS TO APPLY
SCHOOL REQUIREMENTS

500 hours total flight time

* Be a U.S. citizen FAA commercial certificate and instrument,
« Be commissioned before your 33rd birthday multi-engine rating
100 hours within the 12 months prior to validation

» Have no more than eight years total federal
commissioned service

Zero failed FAA knowledge tests

» Be medically qualified e Zero FAA procedural violations

* Must possess a bachelor’s degree with a minimum « At least two letters of recommendation from a non-
GPA of 2.5 (* except technical degrees) family member who can expound on the candidate’s

« Meet Air Force Officer Qualification Test minimum character, leadership qualities and flying ability

scores: Verbal-15 / Quantitative-10 / Pilot-25 « A detailed explanation of all failed flight checks





CIVIL PATH TO WINGS

After you successfully complete Air Force pilot training, you will be eligible for assignment to the following major
weapons systems.

* E-3 » AC-130J » C-12
* E-8 * AC-130W » C-130H
« EC-130H » C-146 » C-130J
+ RC/OC/WC-135 » CV-22 « C-17
* MC-12 » C-21
* MC/HC-130H + C-5
* MC/HC-130J » KC-10
» U-28 + KC-135
» KC-46

« Tailored training based on your aviation background and demonstrated skill
» 3-8 months to Air Force wings
» Opportunity to serve as a commissioned officer and pilot

» 30 days of vacation with pay every year

» Worldwide travel

 Additional flight pay stipend

» Opportunities for advance education with up to 100 percent tuition assistance and Post 9/11 Gl Bill
» Comprehensive medical care for you and your dependents

» Tax-free food, clothing and housing allowances

* Discounted shopping at base department and grocery stores

» Use of base recreational and sports facilities

* Affordable life insurance

» Generous retirement program with the Thrift Savings Plan similar to a 401 (k)

For more information on the Civil Path to Wings Program, contact an Officer Accessions (OA) Recruiter by calling
1-800-423-USAF or visit www.airforce.com to find the nearest OA Recruiter.

GS 21-099 is produced by Air Force Recruiting Service. Information may have changed since publication.
Please check with your recruiter for updates.






Attachment 16

Use this attachment once you receive access to AFCEP. You will receive an
automatic, system generated email, with login information and an Applicant AFCEP
Guide; DO NOT USE that guide (it's for civilians). Use this, Attachment (16), as the
guide to complete AFCEP. Only refer to the Applicant Guide sent in the email if you
have problems completing the citizenship portion. You do not need to fill out all data
fields, just fill out what is identified in this document.

Before you begin, review this documentin its entirety as it will help you expedite
the application process.

Notes to Consider:
* Do not wait until the last minute to complete AFCEP. It can take several attempts due to system latency.

* A new authenticator code that generates from the Authentication Application will be required every time
you log onto AFCEP.

* Recommend using then same computer from start to finish. Switching between government and civilian
networks can cause many issues with completing the application process.

* Preferred browser is Mozilla Firefox or Google Chrome.
* Do not cut and paste into AFCEP, it will create special characters that will prevent transfer.
« All the information collected is a modified/reduced version of what is collected from a civilian applicant.

Errors will occur in employment and military history, do not worry about these errors if you can submit the
AFCEP Forms in dashboard that are required.





AFCEP APPLICATION INSTRUCTIONS

Pay close attention to the directions, especially information on how you will be using the QR code and
Authenticator Application to generate a new login code every time you login.

Once you have logged in, created yourown password, and establish your security questions, you will
gain access to the DASHBOARD.

Welcome! Here are a few things to keep In mind while you are filling out this application: 1 Basic Information A
: e :
. o =
-G d. o i you n
ou can or by cation

m 0 out of 8 forms marked as finished

This section contains questions about your contact information, country of birth
and education history.

Section Forms Status
Demographics Not Completed
Identifying Information Not Completed
Citizenship Not Completed
Dual/Muttiple Citizenship Information Not Completed
—WhossYou Have Livod— Not Completed
Where You Went To School Not Completed
LO Application Not Completed
—Lifensurance/BireetDaposit Not Completed
Questions/Comments History 4 ADD QUESTIONICOMMENT

THIS INFORMATION BJECT TO THE PRIVACY ACT OF 1974 (mara)

tica || &l
1 Basic Information v
p Employment & Military History P

0 out of 2 forms marked as finished

This section contains questions about the jobs you have held and any pravious
military service.

Section Forms Status
~—Employment Activities— * Not Completed
Military History Nat Complated
Questions/Comments History + ADD QUESTION/COMMENT

All the information collected is a modified/reduced version from what is collected from a civilian

applicant. Errors will occur in employment and military history, don’t be concern about these errors.
Data will still transfer.

Fill out the areas that have been circled in Dashboard. Do not complete those lined out in
Basic Information and Employment & Military History.

You only need to complete Basic Information (), Employment and Military (Only Military History) on
Dashboard.

Make sure you follow the instructions below for the required areas and data fields to complete for

successful transfer; there are forms within the required areas that do not need to be filled in or only
require minimum data.

Please pay close attention to avoid issues in processing your application.

NOTE: You can use go to dashboard or the tabs above to get to the specific locations.





First Tab: Basic Information — Click on Basic Information.

Within Basic Information complete all sections except for Where You Have Lived. Make sure to follow instructions for
each field.

Validation ID: 1904002757 Hi, Cookie Cumb |  Change Password | Log Oul

Dashboard | Basic Information  Employment & Military History  Friends & Family ~ Foreign Contacts ~ CriminalRecord  Background Check

0% of Application Complete

Close Welcome Message []

Welcome! Here are a few things to keep in mind while you are filling out this application:

= Select the form you want to work on by clicking the menu secfions above.
= You may complete the application forms in whatever order you choose_
= Every time you leave a page, your information is automatically saved.

= Come back to the dashboard, at any time, o see the status of your application.
= You can submit completed forms to your recruiter by clicking "Full Application” below.

DASHBOARD

Usmg, thl; appllcaﬂqn. Full Application - O o sub ms ¥
Below is a list of help topics to
guide you through the process of
filling out this application Forms to Sign b
Using the Dashboard
b e b 1 Basic Information ¥
Filling Out Your Application
Getting Help 2 Employment & Military His M
Checking for Errors
Submitting Your Application 3 Friends & Family 2
What Do the Icons Mean?
4 Foreign Contacts (2 I
Changing Your Password
imil ¥
(6 I

5 Criminal Record
6 Background Check

o istory

1 Basic Information

0 out of 7 forms marked as finished

This section contains questions about your contact information, country of birth,
and education history.

Complete all sub

Section Forms Status .
_ ; forms under Basic

Demographics * Not Completed e £
ldentifying_Information “ Not Completed
Citizenship * Not Completed stated below.
Dual/Multiple Citizenship Information “ Not Completed
Where You Have | ived * Not Completed
Where You Went To School * Not Completed

LO Application * Not Completed
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Before continuing, Click Check for errors at bottom of screen to Save and identify any errors before
proceeding. Click OK once no errors are found.





In this section, please follow these instructions carefully in blue.

First skip the Source Documentation and move to Additional Source Documentation.

e Chach

Source Documentation

For the following quesiic punload documeants that can be used to venfy information about you.

Select a document type next to each item for whiCit e den 1o find the file on your
computer and click ‘Open’ o upload it Only need to do UP|Oad

source docs in yellow.
Document o verily your name

Document to verify your age - Read add’l info on

Document to verify your citizenship - following pages.
SRR = Click “Yes. | am finished
Document to verily your education level - with this fo rm'; correct
Document to venfy your marital status - any errors.
Document to verify single signature parental consent -
Documeant to verify your preferred gendar

Additional Source Documentation q a
Load your application

If you have any additional documentation, you may uwpoad s packet under “Additional
source Documents”. If

Enter Document Below “Enter Document Below”
does not show, click +ADD
Danumant Type DOCUMENTS to open enter

section, “Enter document
Below.”

Drescription

+ ADD DOCUMENT

Have you completed and reviewed this form?
You must either review thiz form and mark it as complele, or save your progress and complete it al a later fime
Even if you mark the form as complele, you can return and modily il untl it is submitled 1o the recruiter.

® Yes, | am finished wilh this form

© No, | am not finished. | want to come back to i later

CHECK FOR ERRORS NEXT FORM 3>

You will upload your completed application packets and AF FM 56 here using AD Application
Packet, AD EPR Packet, AD Source Packet, etc. Use Other Forms for you AF FM 56 upload.

Ensure to label the documents as instructed in the Program Announcement with your name so we
can distinguish between the packets. This can take a while so make sure you have a good block of
time to accomplish.

Keep your .pdf document on 300 dpi for App packet and 150 for all others (Google on how to
check/change in Adobe) to try to get under 5MB. This will reduce the size of the document to avoid





timing out. The system cannot accept zip files. Last resort split doc and label i.e., App Packet 1 and
App Packet 2.

Note: If you upload a document and it does not time out but does not appear, click add document it
will appear if it was uploaded. After you have uploaded your packets and AF FM 56, go back to
Source documents and upload source documents in yellow. follow the table below for Source
Documents.

NOTE: If you do not follow the instructions above and you upload Source Documentation first, you
may experience a combination of errors. These errors can include but are not limited to; removing the
option to upload packets in additional source documentation, giving an error that the wrong
attachment has been uploaded, an error stating that the document did not upload, and a crash of the
system sending you back to the upload screen.

Under Source Documentation, the system will read the first document and apply it to other items
applicable to i.e., Birth Certificate in Document to verify your name should auto apply it to age and
citizenship. Only upload documents for those highlighted in yellow.

Source Documentation

Item Select Upload

Document to verify name | Birth Certificate Birth Certificate

Document to verify age Birth Certificate Skip, Birth Certificate
uploaded

Document to verify your Birth Certificate Skip, Birth Certificate

citizenship uploaded

Document to verify your ltem readily available If options listed are not readily

Social Security Number available, you can upload
“Proof of Service Letter” from
vMPF under Self Service
Actions that has your SSAN on
it.

NOTE: When you receive the error that your document did not upload, close the error, and hit upload
again. Close the upload box by hitting cancel and refresh the page. You will most likely find the
uploaded documents now in the Source Documents. Or it may auto upload into the other boxes (i.e.,
Birth Certificate).

Click “Yes, | am finished with this Form” when all is uploaded.

FO01 Identifying Information - Fill this form out with your information and ensure there are no
errors.





HCxieCnnt | CocsPmsesd | Lufu

14% of Application Camplebs

Fo1 IDENTIFYING INFORMATION

TH

1 ation

neninying

This I6 your bsin informesan. If tnic informaton wet previoursy cofisated. Rwlll not be adit=b.

Soried Sueurity Merbar 123119285 8
First Mame Cookie -
Middn o
e Crmi a
Saffix | Jr -

Sith Dt |Docember - (20~ [18900 ~ O E

Frovids the fodowing information sbout the loeation of your birlh

=7 BV DN

e re— .

Provies tres coaimok numberc. Atk ana islaphans nuser it required. Adaional numters gravided may scwstin e
sampigtian of your beskground invesdigation.

Horme: Tokphone 80193174

rh Telephone (80431 Time [Both = [ Ineregona

Telaphone 801931747 Times |Both: w O Infermaiore

Have: and reviewsd il form'?
¥ous et either esvie this Sorm and vk i Compiete, or save your progress. and complels it af & bler fme.
Eve f yous rrark the farm s comples, yous con relm and meclfy il unk i subritied i the racnuer

© Yie, | am frishad with this fom.
® No, | an not nishert. | wan o come bsck i i st

Third Form: Citizenship - Fill this form out with your information and ensure there is no errors.
You can refer to the AFCEP Applicant guide received in system email for additional instruction for

naturalization and dual citizenship status.

0% of Appéication Complete

F03 CITIZENSHIP

I i o et S o Mt o s SR TG (i G e S
P your ciizenship is classified. fyou have any futher ausstons, eoniast yaur recruter or indate 2 lve enat by
e help Buitan on the right.

Citizenship

Citizenship Status | U.S. At Birth Native Bam M

Cptienal Comment U5, At Birth Native Bom

You were bam in the U.SA.

e 54 el ok ric Kt shikF ST,

U.S. Naturalized

UsS. sitizenshis s grantad o 2 forign citzen or national

afier he or she fulflis the requireme:

U.S. Non Citizen National
is 2 parson bom in one of the

o States, including
1and. 10 2 parent wha i
i = LS. national bt

not s LS. citizen
imrmigrant Alien

An alien who has been granted the rgnt to reside
permanantly in the Unites States and to work without
restriotions in the Unted States

Non-immigrant Foreign National
An 3lian who N3 been granted the nght 1o reside
temporarily in the United States.

Derived U_S. Citizen

Achiid grantes sitizenship througn the nsturslization of
parents or. under certsin circumstances, to foreign-oam
chiidren adopted by U.S. oitizen parents. provided
certain condifions are met

Have you completed and reviewed this form?
You must either review this form and mark it 2s complete, or save your progress and complete it at a lster fime.
Even if you mark the form 2s complete, you can refun and moddy it unfil it is submitted io the recrurier.

® Yes, | am finished with this form

© MNo. | am not finished. | want to come back to # Iater

CHECK FOR ERRORS

& FREVIOUS FORM WEXT FORM )

Complete all FO1.
Identifying Information
fields.

For “Is this a U.
address? Search for

city/state

Click Yes, | am finished
with this form, fix any
errors ldentifying
Information fields.

Complete all FO3 Citizenship

Form,

Click Yes, | am finished with this
orm, fix any errors ldentifying

Information fields.





F04 Form: Dual/Multiple Citizenship Information - Fill this form out with your information and
ensure there are no errors.

= Dashbowd  Bask nformation  Emgoyment & Milary History  Friumm

0% of Application Complete

F04 DUAL/MULTIPLE CITIZENSHIP INFORMATION
If you have ever been a citizen of more than one country, you must fill out this section. Complete F04 DuaI/M u Itiple

" e
Dual/Multiple Citizenship Add Comment [+] . .
Complete add’l fields if you

I es

Do you now or have you EVER held dualimultiple citizenship?

>t mark yes.

Click Yes. | am finished with

this form. Correct any efrors.

Have you EVER besn issued a passport (or identity card for travel) by 3 country other Yes O No
than the U.5.7

Have you completed and reviewed this form?
You must either review this form and mark it as complete, or save your progress and complete it at a later fime.
Ewven if you mark the form as complete, you can return and meodify it wntil it is submitied o the recruiter.

@ ‘Yes, | am finished with this form.
© Mo, | am not finished. | want to come back to it later.

CHECK FOR ERRORS €€ PREVIOUS FORM NEXT FORM »»

F05 Form: Where You Have lived - Skip this form.

F06 Form: Where You Went to School

Only enter the qualifying degree bachelor’s or master’s degree information. Do not enter other
degrees listed on your LO Application i.e., CCAF, Assoc. etc.

Use cumulative GPA directly from qualifying degree transcript or Verification of Graduation Memo.

For Degree title do not enter type of degree, just degree title of awarded degree i.e.,
Educational Mathematics, Electrical Engineering, Business Management. Do Not enter type of
degree in front of degree title.

BS in Electrical Engineering Electrical Engineering
Bachelor's in Mathematics Mathematics

See sample screen below.

NOTE: The final question “Is this the qualifying degree for the program you are applying to?” will only
show if you answer yes to “Have you received a degree/diploma?”.





LA AR FORCE Dashboard Basic Information Employment & Military History Friends & Family

Valdation ID: 1904002787 Hi, Orangie Apple | Change Password | Lop Oust @ HELP

Fomign Contacts Criminal Record Background Check

F06 WHERE YOU WENT TO SCHOOL

This form covers your education history inciuding high school, college, and vocational schools for up to 10 years,

Where You Went To School Add Comment [+]

Have you attended any schools in the last 10 years? @ Yes O No

Have you received a degree or diploma more than 10 years ago? ) Yes @ No
Do not list education before your 18th birthday, unless to provide a minimum of two years education history.

JAN 2016 - DEC 2020 BELLEVUE UNIVERSITY

Dates of attendance
From January v 8§ |»| 2016 '« [ Estimated

To December |+ (14 |» 2020 = [ Estimated [ Present
Type College, Post Graduate, Internship, Residency, Felloy| =

Name |BELLEVUE UNIVERSITY Search

Address 1000 Galvin Rd South
Believue, Nebraska 68005
United Siates

For schools you attended in the last 3 years, list a person who knew you at the school {instructor, student, etc.). Do not
list people for education periods completed more than 3 years ago. For comespondenceidistance/extension/online
schools, list someone who knew you while you received this education.

I don't know

|sthis a U.S. address? @ Yes (O No
Sireet 123 k street Apt,
Zip 68005 Search for city/state

Full Address 123 k street
Belleyue, Nebraska 68005
United States

Email | don't kKnow

Telephone 456-563-569¢ Ext Time « [_| Intermational

Provide type of degrees({s)/diploma(s) received and date({s) awarded

Did you receive a

degree/diploma? el Ao





Degree/diploma Bachelor's v

Date awarded December |w (14 w2020 |» Estimated
Degree GPA 35
Degree Title Math

Major [4GBD Mathematical Physics Search

Is this a qualifying degree for the

program you are applying to? ‘e LI No

Grade Relevance BS -

&= ADD SCHOOL

Have you completed and reviewed this form?
You must either review this form and mark it as complete, or save your progress and complete it at a later time.
Even if you mark the form as complete, you can return and modify it until it is submitted to the recruiter.

@ Yes, | am finished with this form.
© No, | am not finished. | want to come back to it later.

CHECK FOR ERRORS €< PREVIOUS FORM NEXT FORM »»






Seventh Form: LO Application — Skip any entries pertaining to the LO Application Form except for
the AFOQT and PCSM sections.

Bamie boformation  Empkoyient & Ml

0% of Application Complete

F51 LO APPLICATION

This form coliects basic information for a LO Application

1. Basic Information

What are your objectives and reasons for desiring a commission?

What leadership attributes do you possess that would make you a good officer?

2. Cerfifications/Licenses

List Any CurrentiValid Certifications/Licenses and Expiraticn Date. Limited to six (6] entries

Does not need to be
Enter License Below oo | : filled out.

Certification/License

Expirstion Date v - v

4 ADDLICENSE

3. Significant Professional/Personal/Academic Achievements

{e.g.: Employer recognition, Dean's List recipient, SummaMagna Cum Laude, efefdo NOT list hobbies, LIMITED to ten (10) entries)

Date - - -

Achievemant

o ADD ACHIEVEMENT

HI, Conkia Grmn |

Changs Passwors | Log Out

Dislbosrd  Baui bformation  Empbopnent & Miiary

4. Armed Forces Programs

if you ever applied to = program that leads to a commission in any component of the US Armed Forces, list it here. {Include Service
Academies. ROTC. 0T $/0CS. ete.)

Enter Program Below [ oo | ;

Date Enrclled or Applied - - -

Program/ROTC Academy Name

Final Dispositian

4 ADD FROGRAM

Explanation for declination, withdrawal, failure, ete.

5. AFSC Preferences

Preference 1 |B2E1E Di pmental Engineer-| Search

MUST BE FILLED OUT. If applying for Rated
TN, — e = and Non-Rated list the preferred program
b - —— AFSCs first. For example, 92T0, 9272,
Femed [oh1 | Swvin e 9273, 14N1, 21A1, 36F1, 13M1. You can

Preference 5 82T0 Pilot Trainee Search .
R - list up to 4 AFSCs per program.
Preference 7 Sech,

Ereference § Seamh






6. AFOQT Scores

Click here to look up your AFOQT scores.

Enter Scores Below

Test Date

Version [*
Pilot Seere
CS0 Score
ABM Score
#Academic Score
‘erps! Score

Quantitative Score

4 ADD SCORES

Click here to look up wour PCSM scores.

Enter Scores Below

Test Date
Wersion -
Score

Flight Hours

# ADD SCORES

Have you completed and reviewed this form?
You must efther review this form and mark it as complete, or save your progress and compleie it at a later ime.
Ewven if you mark the form as complete, you can retumn and modify it unil it is submitted fo the recruter:

® Yes, | am finished with this form.
© No. | am not finished. | want io come back to it later.

Question “8. AFHPSP” is a new question that does not apply to LO application.

8. AFHPSP

School Attending

Orientation Date - - -
Class Start Date - - -
School Residency Status -

School Billing Rep. Email

Third Tab: Employment & Military History

FO07 Form: Employment Activities — Skip Form.

F09 Form: Military History — Complete - Fill this form out with your information.

AFOQT Scores
must be filled out
to be able to get to
board ready status.

After entering
data is section

click “Done” for
each section.

PCSM needs to be
updated if applying
for Rated. Enter
“0” if you have no
flight hours. If you
are not applying to
rated, click
“Delete” to
remove the entry
box under PCSM
Scores.

Click “Yes. | am
finichAaAd with thie





H Cochie Ol | Clesgs Mo

Burait Inforesation | Empleymenl Millury Hotory  Frivieds & Fanely  Fomeige Gonlacts. Criminal Recond

FOS MILITARY HISTORY

Thus form oovers your involvernent wis ol military serdces (inchading non-US seraces)

1. Mutary Hestosy

Thic caobion ooverc all UE millary carvioe.

Hewe vou EVER zorvent in the LS, FRlEaryT @ Yo 1 Ma

O5JANIOIG- Present  Randolph [ e N omem | -

From [ darsry L P Eslimaied
Ta | Estimaied E Presiant
Officeror Enlisied | Enlsied =

Amagred Duty Sodon | Rardaiph

Brurch of Sardon | Aur Foree -
Emplayment Acivily | A -:;-ul:u-.-ml-.- s -
Stale of Serdcn - Only make one entry
Servcet Mrrder | 121454551 | using your start date to
Highest Pay e Held | |5 - present and current
AFECMDS ekt |15t rank.

Enter DOD ID for Service

Weere you discimiged from tes instance of U5 miltry senice. o

indicle Ressrves. or Nolioral Guaed? st Mo

Number.

Dirscharge Typa -

Discharge Dot - - | w [ Estrnmied

Reseon for fhwe Dischame

Accignmend Looaticne

Present NCOIC, LO Accasslons

RarePosiinn Tile .h.ﬂl:ll‘:, L Apceesions

From | fyprary » |6 w206 - Exfireried

To | | Emmmied  E Pressn|
Workhoure & Full-Time () Part-Time
Frovide addrese of duly clabicn
Isthes a U5 address? & Yes | Na

Eireel 150 O Sireed YWest

Zp  {Talsd Zmarch tur ity atese

Fell Address. 180 D) St Wl
Rendciph AR Teuns TR150

Lisbed Stale=
Tebephame 1 Z105650040 (Mt Fvemergonal
Entar cupasvicor name, sdorace, small, and hone Aumber
Fird | Dogge
Middie | KGN
Lasi  |Dog
Sl -

RankPamtion Tille | Shisul
Is iz U2 addnes? # Yis ' Na
Simed 150D Stroet West






Sirait | 1500 Stroel West
Iy |Talsg Sawrchiar citpitese

Fufl Agiress=. 150 O Stresl Wyesst
Rermdoiph AFB. Toxst TATSD

Livted Stirles
Telephane :"-'.'I':q.'ﬁ{-.",—‘q:l Bl remredans
Erral Ed 1 dortt kimowe Enter ohe
PN assignment using

Apacons for maving
Far s errgiioyrment bere ooy ol fhe falowng happeted o you In'ite (et saven (7) \elVlg milita ry start
yaare?

T S date to present.

= Quil afier beving tofd yo would b fired T . . .

= Lt by ruticf agreesmont fdlowing charpes or alksgalions of misoanoact F|" N f|e|ds fl"ed N

= [ i by rustisl axgreermant dlowing natios of urestisfaciony pedormne .
Empieymaat ncicsnts example to avoid
Far = prnploymend, 10 e B8t S5ven {T) years huws yois oo o witee O e W N
warning. beten aficaly regriminded, susperdad, or disciplned [or miscondud in te errors.

warkplnos, such s @ vialsisn of secounty policy?

e AL BILEA T ERTLOTASEN |

e AL VELIBAIEF HISICHET

2 Miittary Hisbory Discipine A Commant

Ini inle psafion you must dicelose any dicalpiinery aolions taien in & U8 mittary pourd i the: charges wars neduoed through 2 plesa
sgreement. st bon the criginal oharge and tha raduced ohargs.

In e a8t T yaare, ko youl been =ubjoct &0 oourd mend o Ty ~
procedure under tha Uniform Code of Militery Justios [UCKY), seh as Atdcle 15 Add comment |f

Capitnin's reest, Aricle 135 Cowt of Inguing el

applicable.

HAadel Cormumand |+

3. Foredgn Muttary 3arvice

Haree you EVER served o= & divilian or military member in gdlreion coureegy
imintigenoe, dislornatic; sscurily fores, milita, olber defeg .
ngeEney?

Hawe you compietad and reviewad ihis fom?
“iow s eifher review this: form and mark it 22 complels, o save your propress and oomplels il 8l 2 ler fime.
Even i you rmark #he form as complebs, you can refum and modify & undl i & submitied to S recruiter

O Y, | am finished with fhis form.

B Na, | am nol finkshed. | vanl Io come back io it Laier.

CHECK FUN EHMUWS O HEVILUY O m

Now Click Yes, | am finished with this form. You will get a pop-up congratulating you and will identify
any errors. Wait to fix errors.

Make sure you uploaded your application packets before submitting AFCEP Forms in
Dashboard by clicking on Basic Information Tab, then Demographics at top of page. Scroll
down page you should see all the AD packets at bottom of page.

NEXT - Go to DASHBOARD by clicking Dashboard tab at top of page.

Click on “Full Application - Open to submit forms”. You will be able to see all the forms Available for
Submission. Verify all the form listed below are available for you to submit.

If you have a warning that there are errors, only fix the errors that prevent you from submitting a form
listed below. Disregard any errors that do not prevent you from submitting the forms listed below.

Next you will click on “Submit Completed Forms”. Due to high volume of applicants, we ask that you
complete all forms and submit all your forms at one time. It should look like diagram below.





s | Dashbosd  Basic information  Employment & Milary History  Friends & Family  Forvign Contacts  Griminal Recon

» You may complete the applicalion forms in whatever order you choose
+ Every fime you leave @ page, your information is automabcally saved
+Come back 10 the dashboard, at any fime, fo see the stalus ol your apphcation

+You can submit complelad foms 1o your facrufter by clicking “Full Appiication” balow St n bosta

DASHBOARD

Using this application:
Below is nelp 1opics 1o

e Full Application - Open to submit forms 2

guide you thr
filling out this

itizenship Information
Information
tion

If it looks like this, do not review errors. Submit Forms.

If you are missing any of these forms, only correct errors in the required forms. Then go back to
DASHBARD, click on “Full Application — Open to submit forms.” If it looks like above diagram submit.

You may get a get an error for employment, you do not need to fix this form we do not need it for our
purposes.

You will get a pop-up stating if you have errors or not. Once you have no errors you will get the
below diagram with the Submit Forms button. Click “Submit Forms”.

NO ERRORS FOUND

The following forms will be submitted to your recruiter:
+ Citizenship
4 Demographics
4 DualMultiple Citizenship information
+ Ideniifying Information
4 LO Application
4 Military History
£ Where You Went To School

Keep in mind, once you submit a form you will no longer
be able to add/modify any information on it

Are you ready to submit the above forms?

Canced SUBMIT FORMS

Then you will get:





A

¥’ 7 forms successfully submitted!

You have submitted 7 forms today!

Your application is now 47% complets!

CONTINUE TO MY APPLICATION

This is the last thing you will see/receive until the board results are released. You will notget anything
else unless we contact you to make a correction or provide missing documents. Your completion box
above may show X forms successfully submitted and/or XX% complete. These numbers will be
different for everyone, they do not need to show exactly as above.

Email our org box if you have any questions about the information above.






\Z US. Air Force

DEPARTMENT OF THE AIR FORCE
AIR EDUCATION AND TRAINING COMMAND

Established 1947

MEMORANDUM FOR AFRS/RSOC
FROM: ORG/SYMBOL
SUBJECT: Contractual Statement for Pregnant Officer Training School Candidates

1. This memorandum outlines the required contractual statement for pregnant Officer Training
School candidates applying to an upcoming Line Officer accessions board.

2. I understand that no sooner than 6 months and no later than 14.5 months upon post-pregnancy
completion, I must establish world-wide deployment medical clearance to include a passing full
component PT test (no exemptions authorized) prior to being scheduled for an Officer Training
School class date. If [ desire a date prior to 6 months, I may request a waiver [AW with the
process outlined at paragraph 7.5.3.2.6. If I fail to meet the above timelines, [ will lose my
Officer Training School selection status.

3. If you have any questions or concerns, please contact me at XXX-XXX-XXXX.

FIRST M. LAST, Rank, USAF
Duty Title

FIRST M. LAST, Rank, USAF
Commander










SIP Sheet For 240TS 03

Non-Rated

Board

Question 1

\Why do you want to become a United States Air Force Officer?

Notes

(better pay, promotion, travel).

= Response indicated some lack of
understanding of the AF or Officer
responsibilities.

®  Was unable to fully articulate his/her
career interests and how those would
align with the role.
May have viewed the opportunity in
light of "finding a job" rather than
building a career; may have expressed
some interest in the role but low
enthusiasm.

"  Focused on reasons for becoming an AF
Officer that were primarily self-serving

Rating Scale (click to select rating from drop down menu) g

Described the benefits of becoming an
AF Officer to self as well as to the
organization (e.g., skillsets he/she would
bring).

Response indicated a good
understanding of the AF and Officer
responsibilities.

Shared his/her career interests and how
those would align with the role.

Viewed the opportunity with career in
mind; expressed general interest and
excitement about joining the
organization but may not have linked
excitement to any specifics (e.g., AF
mission).

Response focused on how he/she could
meaningfully contribute to AF vision,
mission, or interests; took a broad view
with respect to the opportunity and how
he/she could contribute in different
ways.

Response indicated a solid
understanding of the AF and Officer
responsibilities.

Response indicated he/she gave careful
consideration to own career interests
and how these would contribute to AF
interests.

Viewed the potential opportunity to
work with the AF as a win-win for self
and the AF; expressed high levels of
interest and excitement about joining
the organization and linked enthusiasm
to specifics (e.g., AF mission).

6.0 6.5 7.0

7.5 8.0 8.5

9.0 9.5 10.0






Question 2

A commission in the United States Air Force means you’ll need the ability to cope with complex and changing
environments. Please describe a time you had to adapt to a changing environment.

Notes

Did not display qualities of an Air
Force officer including integrity,

service before self, and excellence.

Spoke in a way that was unclear,
confusing, or hard to follow.

May have demonstrated a clear
lack of self-awareness,
selfconfidence, or poise (e.g.,
seemed disinterested; extreme
nervousness).

Used non-verbal behaviors in a
manner that was ineffective (e.g.,
distracting gestures; inappropriate
eye contact).

6.0 6.5 7.0

Rating Scale (click to select rating from drop down menu) 6

Displayed most qualities of an Air
Force officer including integrity,

service before self, and excellence.

Spoke in a way that got most
points across; some points needed

further clarification to understand.

Demonstrated some
selfawareness, self-confidence,
and poise (e.g., seemed interested
and engaged) but may have
wavered in the face of difficult
questions.

Used non-verbal behaviors (e.g.,
gestures, eye contact) in an
effective manner.

7.5 8.0 8.5

= Displayed exemplary qualities
of an Air Force officer including

integrity, service before self,
and excellence.

= Spoke clearly and concisely; got

points across and spoke in an
organized manner.
= Demonstrated strong poise,

confidence, and a professional

demeanor throughout the
interview.

= Developed presence and
credibility, effectively
integrating verbal and non-
verbal behaviors.

9.0 9.5

10.0






Question 3

Members of the Air Force value and recognize every person's individual contribution. Please describe a time you
successfully coordinated a group of people with diverse skills, perspectives, or personalities to achieve a specific goal.
Describe the situation, your actions, and the outcome.

Notes

Situation:

Action:

Outcome:

Rating Scale (click to select rating from drop down menu) 6

Did not display qualities of an Air
Force officer including integrity,

service before self, and excellence.

Spoke in a way that was unclear,
confusing, or hard to follow.

May have demonstrated a clear
lack of self-awareness,
selfconfidence, or poise (e.g.,
seemed disinterested; extreme
nervousness).

Used non-verbal behaviors in a
manner that was ineffective (e.g.,
distracting gestures; inappropriate
eye contact).

Displayed most qualities of an Air
Force officer including integrity,

service before self, and excellence.

Spoke in a way that got most
points across; some points needed
further clarification to understand.
Demonstrated some
selfawareness, self-confidence,
and poise (e.g., seemed interested
and engaged) but may have
wavered in the face of difficult
questions.

Used non-verbal behaviors (e.g.,
gestures, eye contact) in an
effective manner.

= Displayed exemplary qualities
of an Air Force officer including

integrity, service before self,
and excellence.

= Spoke clearly and concisely; got

points across and spoke in an
organized manner.
= Demonstrated strong poise,

confidence, and a professional

demeanor throughout the
interview.

= Developed presence and
credibility, effectively
integrating verbal and non-
verbal behaviors.

6.0 6.5 7.0

7.5 8.0 8.5

9.0 9.5

10.0






Question 4

Airmen commit to a life of self-control and composure under stress. Please describe a time you had to cope with a high-
pressure or stressful situation. Describe the situation, your response, and the outcome.

Notes

Situation:

Response:

Outcome:

Rating Scale (click to select rating from drop down menu) 6

= Did not display qualities of an Air
Force officer including integrity,

service before self, and excellence.

= Spoke in a way that was unclear,
confusing, or hard to follow.

= May have demonstrated a clear
lack of self-awareness,
selfconfidence, or poise (e.g.,
seemed disinterested; extreme
nervousness).

= Used non-verbal behaviorsin a
manner that was ineffective (e.g.,
distracting gestures; inappropriate
eye contact).

Displayed most qualities of an Air
Force officer including integrity,
service before self, and excellence.
Spoke in a way that got most points
across; some points needed further
clarification to understand.
Demonstrated some selfawareness,
self-confidence, and poise (e.g.,
seemed interested and engaged)
but may have wavered in the face of
difficult questions.

Used non-verbal behaviors (e.g.,
gestures, eye contact) in an
effective manner.

= Displayed exemplary qualities of an
Air Force officer including integrity,
service before self, and excellence.

= Spoke clearly and concisely; got
points across and spoke in an
organized manner.

= Demonstrated strong poise,
confidence, and a professional
demeanor throughout the interview.

= Developed presence and credibility,
effectively integrating verbal and
non-verbal behaviors.

6.0 6.5 7.0

7.5 8.0 8.5

9.0 9.5 10.0






Question 5

A core value of the United States Air Force is Integrity First which means doing the right thing all of the time. Tell us
about a time when you chose what you thought was the most ethical course of action even though there were other
easier options. Please describe the situation, your actions, and the outcome.

Notes

Situation:

Action:

Outcome:

Did not display qualities of an Air Force
officer including integrity,

service before self, and excellence.
Spoke in a way that was unclear,
confusing, or hard to follow.

May have demonstrated a clear lack of
self-awareness, selfconfidence, or poise
(e.g., seemed disinterested; extreme
nervousness).

Used non-verbal behaviors in a manner
that was ineffective (e.g., distracting
gestures; inappropriate eye contact).

Rating Scale (click to select rating from drop down menu) g

Displayed most qualities of an Air Force
officer including integrity,

service before self, and excellence.

Spoke in a way that got most points
across; some points needed further
clarification to understand.
Demonstrated some selfawareness, self-
confidence, and poise (e.g., seemed
interested and engaged) but may have
wavered in the face of difficult questions.
Used non-verbal behaviors (e.g., gestures,
eye contact) in an effective manner.

Displayed exemplary qualities of an
Air Force officer including integrity,
service before self, and excellence.
Spoke clearly and concisely; got
points across and spoke in an
organized manner.

Demonstrated strong poise,
confidence, and a professional
demeanor throughout the interview.
Developed presence and credibility,
effectively integrating verbal and
non-verbal behaviors.

6.0 6.5 7.0

7.5 8.0 8.5

9.0 9.5 10.0

Final Score 6

FIRST M. LAST, Rank, USAF
Commander
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250TSXX
AF LO Application

SSgt James A. Patriot
123 Patriot Ave
United City, TX 78425
210-889-5634
James.A Patriot@gmail.com

1. What are your objectives and reasons for desiring a commission?

2. What leadership attributes do you possess that would make you a good officer?
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3. Work Experience (list last 4 jobs only in chronological order with most current first)

From (MM/YY) | To (MM/YY)

Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

From MM/YY) | To MM/YY)

Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

From (MM/YY) | To (MM/YY)

Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

From (MM/YY) | To (MM/YY)

Position Held

Part-Time / Full-Time

Company Name and Address

Did you supervise people?

If yes, how many people?

Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines)

Privacy Act of 1974 Applies
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4. Education (Qualifying Degree Only) (Must be a graduate or graduate within 365 days of the board convene date)
Grad Date (MM/YY) | CIP Code GPA Degree Type (B.S/B.A)/Degree Title

5. Additional Education
Grad Date (MM/YY) | CIP Code Degree Type (B.S/B.A)/Degree Title

Certifications/Licenses and Date (List Any Current/Valid Certifications/Licenses and Expiration Date in MM/YY
format/e.g.: PPL / 02/25) (LIMITED to six (6) entries)

6. Significant Professional/Personal/Academic Achievements (e.g.: Employer recognition, Dean’s List
recipient, Summa/Magna Cum Laude, etc./do NOT list hobbies, LIMITED to ten (10) entries)

7. If you ever applied to a program that leads to a commission in any component of the US
Armed Forces, list it here (Include Service Academies, ROTC, OTS/OCS, etc.)
Date Enrolled or Applied MM/YY) Program/ROTC/Academy Name Final Disposition

7a. Explanation for declination, withdrawal, failure, etc. (A non-select does NOT need to be addressed)
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8. AFSC Preferences Listin order of preference in this format: AFSC/Title (e.g. 92T0 / Pilot). Do NOT use "Needs of the AF". Only list
AFSCs applicant is qualified to hold based on AFOCD. Recruiters, ensure this matches AFRISS-TF in the “Pref.” tab.

Preference 1.

Preference 8.

Preference 15.

Preference 2.

Preference 9.

Preference 16.

Preference 3.

Preference 10.

Preference 17.

Preference 4.

Preference 11.

Preference 18.

Preference 5.

Preference 12.

Preference 19.

Preference 6.

Preference 13.

Preference 20.

Preference 7.

Preference 14.

9. Statements of Understanding (Rated Applicants Only)

[ understand if selected for Pilot, I will incur a ten (10) year service commitment and if selected for
ABM, CSO, or RPA I will incur a six (6) year service commitment.

[ understand, if selected I must complete an Initial Flying Class (IFC) Physical within 120 days of
the official board release (notification) date or I risk my selection status being withdrawn.

10. Law Violations (List any and all law violations in chronological order with the most recent first)
(Recruiters must ensure this data matches AFRISS-TF)

Oftense Date (MM/YY)

Offense

Final Disposition

I have completed my Line Officer application by myself/with my recruiter. No outside resources or products were used while creating my statements on
page 1 of the application for the selection board (i.e. peer reviews, social media, etc.) as this is an individualized review process. If it is discovered at any
time during the process I have violated this statement, my application will be removed from the board or my selection revoked due to integrity concerns.

I swear/affirm I have read and understand the above statement and it is true and accurate.

Privacy Act of 1974 Applies

Applicant’s Signature/Date
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11. Prior Service?
From (MM/YY) | To MM/YY) | Branch/Component | Highest Pay Grade Held | AFSC/MOS Held

12. Professional Military Education (List all levels of PME completed (ALS, NCOA, etc.)
Grad Date MM/YY) | Type (ALS/NCOA, etc.) Base Attended Award(s) Received

This page may be deleted if not used-----
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